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PRESTON'S MANUAL 



ON 



BOOK-KEEPING: 

oa ' , 

ARBITRARY RtLES MADE PLAIN: 

Of TWO PARTS. 

ADAPTED TO THK USE OF ACADEMIES AMD COMMON SCHOOLS, 

WITH VA&tEl) JLKAUPLES^ 

ACCOMPANIED WITH DETAILED EXPLANATIONSj 

THE FmST PART BEING DESIGNED FOR THE USE OF 

OF ALL CLASSES : THE SECOND, AR|tANGED MORE PARTICULARLY 
FOR THE INSTRUCTION Of YOtfNG MEN WHO COW- 
TEMPLATE THE PURSUIT OP 

BHEWIirO THk lUTHOO OT lUSTISil ACCOVSTB BT 

DOUBLE ENTRY ; 

EMBRACING A VARIETY OF USEFUL INSTRUCTION RELATIVE TO 

DIFFERENT KINDS OF BUSINESS^ 



UTICA, N- Y. 

f UirTgD BT PAVBT AKD MATVAftO/ 

1827. 



J * ' > 



^ ■ * 




Northern District of New- York — To Wit: 

BE IT REMEMBERED, that en the ikirteeittk dn^ of October, in the fifty-second 
year of the Independence of the United States of America, A. D* 
1827, LYMAN PRF.STON, of the said District, hath deposited in 
thi^office th« titte of fti Book, the' right wboreoif h4 daitts as Au- 
thor, in the words following, to wit: "Preston's Manual on Book- 
Keeping, or arbitrary rules made plain, in two parts, adapted to the 
uSe of adadekhiOg ^^ eomrno^ ^mtrfe, with Tarted examples, ac- 
companied with detailed explanations; the first part being designed for the use of 
Mechanics, of all classes: thg aecoad, arranged more particularly for the instruc- 
tion of young men who contemplate the porsuit of Mercantile business: shewing 
the method of keeping accomits by double entry, embracing a variety of usefiS 
instruction relative to dtfi^rent kinds of business." In conformity to the act of 
the Cottgress of the United States* entitled "Ah act for th« encouragement of 
learning, by socuring^tbo cosieB of Majp, C^rto, and Books, to the authors and 
proprietors of *uch co)>ies, during the times therein mentioned;" and also, to the 
act entitled "An act supplementary to an act entitled 'An act for the encourage- 
ment of learningy by Securing the copies of Maps, Charts, and books, to the au - 
thnrs and proprietors of such CM>i«s dttriiig the tune^^ therein moAUoBed,' and ex« 
tending the benefits thereof to the urt« of Deaiglung, Engraving, and Etching his- 
torical and other prints. R. R. LANSING, 

Clerk V the District Ccurt of the U. States 

fir the Xfirtkeril District of Jiew- York. 
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PREFACE, 



It is customary with those who offer any thing to the public ia 
the form of a book, to declare the motives which have induced them 
to perform a dutt, which nothing but a deep soHcUude fo,r the ad- 
vancement of science) the pleasure of contributing to the happiness 
of many, and a sincere regard for the general interest of mankind 
^ at large, would have been a sufficient incentive to the undertaking. 

1^ It would be criminal indeed to find fault with those who hava taken 

fi 

^ such benevolent purposes. It would be a want of common charity 



so much pains, and made so great sacrifices for the promotion of 



to imprecate the very laudable and all prevalent desire among 
men to appear to occupy a sort of medium space between the inter* 
ests of athers and that of tbnemselves. But the truth is, a bopk is 
worth neither more nor less for the motive which led to its publi- 
cation; nevertheless, out of respect for common usage, I will say, 
that in writing and publishing this little work, I have been actuated 
precisely by the same considerations in the abstract, as every indi ] 
vidual will be who may either buy it, or larrmoiif and read it. 

THE AUTHOR. 



INTRODUCTIOx^. 



The public have been favoured with numerous publications, the 
object of which has been to communicate instruction in the art of 
Book-fLeeping. Among the productions of the kind^ that publish- 
ed by Mr.^JBennett, of New-York, is justly held in high estimation.. 
A work of like denomination, by I. I. Hitchcock, of Philadelphia, 
is also a meritorious and very Taluable acquisition as a means of im- 
parting that knowledge for which it was jintended. But the author 
of this little Manual is fully impressed with a belief, that notwith- 
standing the ability with which the works alluded to have been 
prepared, an appendix is still wanting, divested of all technical ob- 
scurity; the primary object of which shall be io unfold to the mind 
of the learner, the reason for doing what he is told he should do. 
The design then of this Manual is to supply that information, and 
the author fondly hopes that his attempt will not be in vain. The 
commendatory and flattering sentiments which disinterested gen- 
tiemenhave expressed in favour of the work, justify the belief that it 
will not be considered an unwarrantable presumption in the author 
in offering it to the public. 

The first part of the work has b^en pranged, with a view not on- 
ly to make it useful as a school book, but v9iih a particular desire 



G INTRpDWGTION. 

also, to adapt it to the bttainesa of Mechanics^ and the author 
votild consider it an enviable reward to witness a favourable recep- 
tion of the work with that respectable class of community. 

The second part of 4lhe work is designed principally for the use 
of young men who contemplate the pursuit of the mercantile busi- 
nessy and who may be supposed already to have acquired some prac- 
tical acquaintance with business and books of accounts* To merit 
and veceive the approbation of this class of my fellow-citizens 
would be truly gratifying to a laudable pride* 

THE AUTHOR. 



• * 






MECHANICS' ACCOUNTS. 



Ths method of keeping accounts, as exhibited in the six exam- 
ples contained in the five following pages, is undoubtedly the best 
adapted to the use of mechanics, of any which can be devised; and 
eveb merchants, (whose business is not extensive) as well as pro- 
fessiional gentlemen, will find that one book, kept according to the 
manner hereinafter described, will answer every purpose contem- 
plated in the use of three; viz. Waste-Book, or Blotter, Journal 
and Ledffer, That plan of keeping accounts which is the plainest, 
and which may be learned and understood in the shortest time, and 
which effectually answers the purpose for which it is designed, re- 
quiring the least labour, and involving the least liability to mistake, 
claims pre-eminence over all others, as being especially suited to 
that class of men whose time is mostly occupied in the pursuit of 
some mechanical occupation. 

The advantages cojjibined in the plan here recommended, needs 
not the proof of experiment Experience has tested its reality* 
Hence, it wilt be understood, tl^t the author of this work does not 
aiYogate to himself the credit ef origuiating a new system of Book- 
SLeeping; nor would it be just to susptct him of an attempt to in- 
struct those. Whose years and aGf^uaintance with iMmiaess and ac- 
counts, render them familiar with ail, and much more than is de- 
signed to be embraced in this work; but it is these who have yet to 
learn whae others have done; how they have done it,^ and why they 
have done it; to whom^ it is hoped it will prove a useful work. 



Dr. 



(example I.) 

TH£ODORE P. 



1827. 
March 

April 
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S|To 1 cherry tabic, 
^^1 kitchen do. 



•^x 



9 
17 

u 

u 

9. 
16 



" 6 fancy chairs, 
'' I field bedstead 
*♦ 1 cot do 
^^ 1 small book case 

^* Repairing clock casO} 
** 1 rocking chair, 



at 1 50 



88 50 

2 751 

8 00 

S 25[ 

^ 38 



11 



25 



900 



13 
1 



65 
]2 



225 
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Note. — ^The first thiiiig which stands charged in 
this account is a cheKy table. You will notice] 
the form; To 1 cht^ry tabk^ but you will also no- 
tice, ibst the word To \% not placed before any of 
the other articles which follow, and for this omis- 
sion we may assign as reasons; the saving of time, 
and a. more business like appearance; so custom 
decides. For the same reasons, the name of the 
month is never repeated, also the day of the month 
once written, is understood to apply to every item 
which follows it until a new date is written, as in 
the above example, March 3d continues until 
March 9th, which applies to only one entry. 
March 17th continues until April ^d, anti applies 
to three items; that is to say, we understand that 
the field bedstead, the cot bedstead, and the 
smill book case, were all disUvered on the 17th ofj 
March. When a book of accounts is kept in this' 
form, two pages are considered as only one^ and 
!^ arc so numbered. ; 
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BALLOU. 

' '„ tbU. fine Hour, 

,, hia order on Otis flfa&chester, 
„ 1 sroali book case, retarnedj 



Cr. 



NoTB. — On tliis side of the account, which if 
the credit side, 70a will notice that on the iSth 
April I have credited in the accouDti 1 small book 
case, retoraed. By lookiag on the Dr. side of 
the account, toh will obserre the same article 
was charged, March inh, g3 S^. Hiis aibrds 
occasion to recommend as a general rale, that af- 
: an article has once been charged in fout book, 
caee it shunld be returned and accepted bjyou, 
enter it on the credit side of the account, in- 
rtead of erasing the entry en the debtor side. 
This will give yonf book a fairer appearance, be- 
sides exhibiting tnore fully tiie «4iole circumstan- 
es of the transaction. 
So far as it respects the arrangement of the 
dates, items &%. on the creAt side ef your ac- 
counts, the same dfrectiont will apply, as yon will 
notice are written on the oppo&ite page. The 
slrave exEttple nay in considered in its armnga- 
(bent md ceberal appearance as a specimen of 
iccoontfl it&nh have not ttetip settied, battniced 
or closed. 

B 



Dr. 



(EXAMHLfill.) 

JAMES S. 



1827. 
March 



99 
»9 



99 

April 



» 



May 



9> 



May 



f 4. 



15 
19 
4 

15 
1 

3 



To 1 pr. fine boots, 
1 ,9 morocco pumps, 

1 9, buck skin shoes, 

repairing boots, 

1 pr. calf skin shoes 

1 „ ladies morocco shoes, 

repairing shoes for self, 

soling and heeling shoes for W. Hunt, 

paid your order to Peter Smith, 



86 50 
£ 25 



2 25 
1 62 



Dolls. 



mm m I 



10 To balance of acc't bro't (lown^ 



Note*— It would seem from the above exam- 
ple, that on the lOth of May I effected a settle- 
ment with Ja's S. Hunt^ and found a balance due 
me of 89 19: at ail events, it would be just to 
conclude, from the present appearance of the ac- 
count, that I had' drawn off a copy of the same, 
and repdered, or sent it to him, similar in form to 
that or the above, shewing the balance due me to 
be the same as to correspond with my book. It 
is very important that as often as once in three 
months, six months, or at farthest once in 
twelve months, the parties who have deal and 
keep accounts with each other, should, upon ar- 
riving at a satisfactorv knowledge (obtained from 
due examipation) of the balance due to either par- 
ty, bring down that balance infi>rm correspond- 
ing witb that of the above example, ^hen set- 
tlements are effected in this way, the ps^rtles con-. 

rnrd shrtuld not fail ^o exthange accounts with! 



■C9 



875 

225 
00 S8 

S7 
0075 
0656 

6S 

19 



18 



19 



HUNT. 



Cr; 



18«7. 

April" 

59 

May 



1 
17 

10 



By cash) 

4 yd's satinett} 



99 
99 



balance due, carried to neW account, 



at 81-25 




, ■ 



DolU. 



each other> showing the balance du^, and to whom 
it is d^e, and what is more, both statements 
should be confirmed by the signatures of the par- 
ties. For instance, I have rendered my account 
against James S. Hunt, showing a balance in my 
favour on the 10th of May of S9 19. He has 
also rendered Ma account against me, showing a 
balance due from him to me of the same amount, 
29 19. I have signed mj^ account and given it to 
Aim, and he has signed his account and given it to 
me. Now, if either he or myself should make an 
instantaneous exit, the balance due from him to 
me> would not' admit of any possible doubt: where- 
as, without this counter transmission of accounts, 
confirmed by the signatures of Ihe parties, in the 
event of decease, we might find it a vexatious 
task to satisfy the minds of scrupulous executors 
and administrators, of the correctness of our ac- 
eoUntS} or justice of our datmi 



400 
5(00 
19 



18 



19 



a 



l>r. 



I EXAMPLE nu^ 

HAYNES 



1827. 



f* 



April 



==: 



18 
20 



To 2 iron bound barrels, at £1 25 
,f 1 wash tub, 

,9 cash, (pr* receipt,); 

„ balance of acc't carried down, 



S3 5Q 
1 00 




Dolh. 



NoTE.-^On the preceding page the balance ^f 
my account with James S. Hunt was in my favpr 
S9 19, which accordingly was brought down on 
the left hand side of the page; but in the exam- 
ple on this pace, I fall in debt to Haynes Lord, 
the balance being in his favour SIS 02, which is 
accordingly carried down to the right hand side 
of the page. Since the account was settled, yoiu 
will notice that I have purchased of Lord 1 lb.| 
Tea, which I have placed to his credit This I 
have done to show you that the account may be 
(Continued on in the same manner as if it had not 
been settled^ 



isgr. 

March 



Dr. 



(examfi^e 4.) 



|^REI> 



To pahitittg a sign for his store) 






;7.ir. t. ',i\: 



NoTB.-^To cloae this account^ I have obtained 
Bitchoock's note in fiiW^ wbick sumsta to my 
mind, that OTettiafe demands (if of anyiCQliaiQ- 
arable amottnt) an rendend mane jileOMill wbeiKJ 
{reduced to tiie ioina^ a promimry notef if w^f 



S 

10 
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50 
0£ 



26 



52 




< 






• LORD. 



Cn 



March 

99 
99 

' April 



i' -XV I 



1 

9 

1> 



^4 bueh. wheat, 
* 1 bbl. mess pork, 
99 1 9.9 prime dov. 

^ >, £ bush, salt, 
14 „ ». !b. brown sugar, 
99 U?! )9 6 „ lump „ 



at 87^ cts. 



.»12 00 
.8 00 



at 50 cts. 

„ 12 >9 96 

„ 18 „ 1 Qd 



Dorig. 



1827. 
April 



<« 



^By Balance of acc't bro't down, 
25^ " 1 lb. Old H. Tea, 



20 
1 



48 
00 






m 



13 
1 



It is customary in book? of accounts, to write 
for bttshel, bush, for barrel, bbl. im pound, lb. 
for yard, y'd. for gallon, gill, for p0cini}^& and 

I 'Si '' 

ounces, 2 s/jg lb. or thus, 2 fg, lb. which siguifies] 
two pounds and three ounces^^ for dozens and 

{Murts of dozena S-Vi^doz. or thus, 3 jg. doz. 
jwliicii sigfirc&es three dozen ^nd fiT«v Onejprd 
nnd sk quarter you: msy wirite tho^: 1. i y'4» . 1 '^U 
y;dk &c. &c. The word! i^ or ditto^.is freqjaent 
ij; UA^ no|t only- to aaive timei but atlao^to prevent 
a too frequent repfititiioB oC tbe^ 6««be w«ri}: it 
iwould sound iiery awkwAvd indeed to writ€»y 
4 y'ds blue nixed' domestic broad cjoth, and 
3 y'da black mixed domestic broad; clotk-— 
A half dozen ditto's would be far Less exception- 
able. 



1827. 
Mi^rch 



HITCHCOCK. 



Cr. 



02 

25 



« 



^9 By his note in full. 



1 



I. , 



25. 



it M^uld seem to be particularly dissiraUe (shouM 
you ever be so unfortunate as to have claims upoo 
such) to clpse your accounts by note with those 
who are rather slippery. 






.^^A-L. .^ » •- 



fKX AMPLE 5.) 



Dr. 



DAVID 



April 
Mftrch 



isar. 

, March 

I 



I . 



\ 



4 
7 
1 



To 8 cords maple wood> at S2 a 

99 Cashf 
„ My note, payable in SO days^ to balance acc't 

»1 



30 To cash returned for borrowed, 



182r. 
March 



>f 



99 

April 



93 
15 

11 



16 
15 
44 



Note.— The above example shows an accoant^ 
which on the Ist of March was fally closed by 
giving my note to Prentice for the balance of the 
account uien in his favour: neverthelessi the cir- 
cumstance of its having been closed, does not re- 
quire that I should write Prentice's name again on 
the same, or any other^ page. A man's name 
once written on a page, eitner at the head or else- 
where, answers for all that may be entered under 
it, even though it should be balanced or closed 
half a dozen times. Therefore, as you perceive, 
I have opened a new account, or rather I have be- 
gan a new account, immediately under the former 
pne, which has been fuily adjusted and which has 
no more connexion with the new account than if it 
was not on the same page. 



Dr. 



(example 6.) 

A. B. 



lOTo 



9> 



50 cedar posts, 
100 „ rails, 

„ 1 plough 
„ l«cythe, 

Transfered to folio 5th. 



at 8 cts. 
3 



»> 



$9 



8,4 00 
3 00 



« 



75 



00 
00 

25 

25 



15 



oe 




V 



PRENTICE. 



Cr. 



X^W^ 



1827. \ 
April 

March 



1^ 
1 



1827. 
March 



99 



S 

23 

25 



By his bill for 1 qr. tuition of my brother and 

sister, incluUine board, 
,9 Interest allewed'him on 44 dolls. SO days, 



By 1 large map of the state of New-York> 
„ his biUqf scnool books &c foraished my nephew, 
fj cash borrowed for 5 days, 



Note.— One item on this side of the account, 
is a bill of ^schdol books, March 23d| amount, 
93 88; and here it may be well to shoWvyou the 
\form in which that bill was made. 

Uticc^ March QSdf 1827* 
Mr. Lyman Preston, • 

Bo't of David Prentice, 
1 Spelling-book, 
t Willett's geography, 
1 Murray's grammar^ 
1 Dictionary, 
1 Arithmetic, 
Paper^ quills and inkstand,^ 

Charged in acc't. S 
D. PRENTICE. 

If I had jpat(f Mr. Prentice the amount of his 
bill, he then would hare written, rec'^d paymentf 
instead of charged in accU. 



1827. 
March 



9» 
9> 



1211 



(10 

3 

15 



SHANKLAND. 



Cr. 



29 By 



cash, 
„ Peter Duncan's note for SIO 00 

on which he has allowed m« a discount of 00 50 

Tliiaa ■■■HI 11^ 



Transfered to folio 5th, 



S 



75 
00 



00 

2f5 



75 



00 
00 

1 
1 

00 
00 



25 

75 
88 
00 



19 
25 
25 • 
00 
75 ^ 

88 * 



Sfsss 



$ 

9 



12 



00 
50 

50 



^ 



t' 



5 

•Br. 



(example 6.) 

A. B. 



Apul 



r 

1^ 



r 



13 
21 



To amount fron^ folio 4 th, 
„ making &d rods post and rail fence at 38 ctsi 
Repairing his waggon^ 



w 



NoTB.— The first items in the above account, 
viz: £19 12 OB the Dr. side, and SIS 50 on thb 
€r. Bide> are brought from folio, or page 4th, 
which maj serve ds itft eacemplification of rae usu- 
al method of traiisfering an account from one page 
which had become full to another which is vacant 
It is a good rule, quite worth remembering and 
practising, to lea^f^the last line of a page which 
has become filled up to that line, for the very pur- 
pose of noting the fact, that the account on that 
page has been transfered to another folio. It is a 
very common practice to put two, and sometiines 
three names on one page; but generally, two is 
sufficient, and in a majority of cades, where a 
book is kept upon this plan, one account, or name, 
on each page, is enough: but whether you put two, 
three or more acoounts on a page, be sure and not 
crowd one upon another; nothing looks worse. 
Always preserve a fair distance between such ac- 
counts as may be placed, on one page. I have 
witnessed such confusion in appearance of ac- 
counts, arising from carelessness in this particu- 
lar, that I cannot speak too decidedly against it. 
Economy is commendable, but to write two lines, 
(as some do) in the space usually appropriated to 
one, is no less a perversion of the fitness of things, 
than for a dancing master to get both feet into 
one shoe to save expense; or Tor a coalman to 
drive his horses upon the top of a board fence to 
avoid the mud. In this a^e, when blank books 
are made in every variety, in the highest state of 
perfection, at so cheap a rate^ it cannot be deemed 
extravtags^nt to make use of those, and tiK>8e only 
which are ruled and faint lined in the most con- 
venient style. Order is one great security against 
error. 



19 
7 
1 



12 
60 

7-5 



SHANKLAND. 



Cr. 



■■>■ ■ I ,tmM^ 



SSSSSSSSSOks 



1827. 
April (14 



By amount from folio 4th9 
*^ my order ob him in Ulvovlt of P. Yhurber^ 



/•• 



f I 

> 



12 150 
5 00 



■. 







NoTft.— Tou will^i^^epr^ that in the above ex* 
ample 1 have crdited A* Bl Shankland, on the 
14tn of A1M1I9 by my wiii^ on him in favour of 
P« ThSirbdK It 18 proper that you should see 
how it was written* 



Pom if m Order. 

Mr. A* B« Shankland, 

Wki fiW dolfaV^/anH^I^Ucethe si^^^^^ ^<>x^7, ^t- 
C0un£ Lyman Preston. 

TJUfcav April 14, 1827. 

C 



) 



r 



\ 



C 



»v. 



FORMS, &c. 



Form 0/ a note as it is commonhf tmtUn tbhen made paydbk^ a 

85i50> Ciicaj 3by lOihi IB^r^ 

Ninety dayd after date, I promise to pay at the Baok of 
Utica, to the order of Horace Butler, five luiodred dollars, for 
value received 

WaskwgiimSoHvat. 



Farm of a Receipt. 

Received of Joseph Van Sice, Jan. twenty -five dollars and Hfteen 
cents, in full of atcount up to date, errors excepted* 
S85 15. r. Pagweli. 



£XAMI*Z.KNO. 1.' 

Farm of a common Due BUL 

Utica^ June 18/A, 1827. 

Due Silas D. Childs^ or iearerf nine dollars and eighty*two cents, 
for vahie received. 
S9 B2 Ems & Wellington. 






EXAMPLE NO S. 

Another. 

Utica, July Utj 182r. 

Due Ezra 8. Comstock, or order, twenty-four dollars and three 
cebts, for value received* 
8S4. 03* Jane^ WUlmg.^ 



EXAMPLE NO 3. 
%7S 00 

One day from date I ptomiae to pay to WiUiam Sehram, or order, 
seventy five dollars; with interest, for value received. 

US^^My Ut, 182T. Bnrfyp iafajiAtt^ 
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Ques/ioTi.'— Does a due bill written after the form of example No* 
1 and No. % as shoVrn on the preceding page^ draw interest from ( 

the date of th^ same? { 

Answer.'-^lt does nol, unless the pa^e can prove that he deitiand- i 

ed payment at the very time on which the note or dire bill wrasi 
drawn; therefore, it is advisable that all notes or due bills on which 
injustice) interest is chargeable from the date thereof, should be 
written payable with tnferesf, which effbctuaUy places the. matter 
beyond dispute. 

There may be said to be two kinds of notes, viz: those that are 
negotiable and that are made payable to an individual in such a man- 
ner that they cannot be sued for, and collected by any other person 
than that individual to whom they are made payable* Xnegoiiable 
note is one written payable te the bearer^ and can be collected by 
any one who may lawfully gain possession of it. Bank^ noted, or 
bank bills as'they are commonljr called, are of this description. A 
note is negotiable also when written payable to A. B. or his order; 
it becomes necessary, however, in such case, that A. B should en* 
dorse it, by writing nis name on the back of it, before he can sell or 
pass it to C. D. 

Drafts are commonly written payable to the order of the person in 
whose favour they are drawn — they should never l^e made payable to 
the bearer, for in case they should be lost or stolen, the finder or 
#iief, might so and receive the money for the amount, of the drawee; 
whereas, if uiey are written payable to the order of the payee (the 
person for whose benefit they are drawn) even though they should 
be lost or stolen, they would be worth nothing to the finder or ^ef^ 
and would not, therefore, be presented for payment; consequently, 
no loss would be sustained by any one, save'the delay and trouble 
of writing another draft for the same amount. 

The person who gives his note to another is called fhtsmaker^^ Ibe 
person who writes his name on the back of the note, as is sometimes 
done, is called. the endorser, and the person in whose favour it is 
drawn, the payee* 

The person who gives his order or draft to another, is called the 
drawer; the person on whom the draft is drawn, the drawee; and the 
person in whose favour the draft is ^iven, flie payee* 

Common method of computing Jime. — Custom has decided, that a 
note given for thirty days does not become due until the thirty days 
have elapsed besides the dav on which the note is dated. By com- 
mon consent, the day on which a note is dated is not counted; for 
esKimple, a note dated on the first day of January, payable in thirty 
di^s, is not due until the S 1st day of January; to which add three 
days grace would carry it to the 3d day of February. 

A draft drjiwn at 30 davs sight, is due in 33 days from the occi^* 
iance of the same by the arawee. A draft drawn payable in SO days 
from date, is due in 33 days; and a draft drawn payable at Haht, is 
due without ^roce as soon as itisprese'ntedto the notice of tbe^aioee. 
The three additional days which so far exceed the time expressed in 
a note or draft, ie called pnarE-^we .might us well call 8^ny tl^ng 



* 



else grace for which we ^y an equivalent. It !■ i^uite time lo dii- 
penie with the worse thtn useless ^(tractice of writing notes at 60 or 
9iO iiays when we do not iotebd to pa^ them abort of 6$ pr 93 dajs. 
Jjievertheless, it will not d9 for an individual ^p disregard julei 
which general custom has established, eyen ttio^g^ thej h^ve notfa' 
io recommend them but t^eir ambigo^y. 

In writing notes, ire frfqiientlj mak^ then payable in a certaii^ 

number of numths, instead of a certain number of wy*- A W^ 

dated oh the first da; of Jahaarrj pajabte in two montbvi bworp^ 

of tl>etht-eeaajBgrace}9^the 1st day of^iuvb, 

on the 1st day of December, payable in lyp, 

ae on ^e Isi day of February, by the san;e ndei 

ere is a difference in f he two cases of three 4*J^ 

e ctrciim stance f:hat peceipber and lanuary CPO- 

s, Vbereas Jfapuary and February btftk tt^t^^ 

'^t and by the same rule oi CQmputatiqn vfe are t^ 

lUte dated od th« 31st <lay of January, payable jn 

ss due, (independent of the three days grace) on 

ihruary, except ip leap year, w'hcn it ^uld b^- 

_ 9th day of February. But as singular as it tnaj 

S\fp^r, a note dMed on ^e 28th Febru^y, payable in 9ne nfOntbr li 
D^ on tjie Sdth of March, to which add 3 aays grace, which wt^d 
carry it ^o the Slat March, ^a shmU a note dated on the Ist daj 
of aoy one month becomes due on the fist day of some sitcceedipf 
^onth according to the time \i has to nfn: but a pote dated pn tli<( 
lasi day of any oae month dora i)ot become due, m every i^tance, 
oh the last day of a smcceeding month: for e^mple, a note da- 
tied, on the ^Oth April, for one monthibecpm^sdi^e nil th«^Qth>Uy> 
4though May contains 31 days. 






MECHANICS' ACCOUNTS. 



The following brief Journal and Leger are introduced for the pur- 
pose of showing the method of conducting accounts when the (origi- 
nal entries, (or~ charges 'aQ.d <^redits) are made in the loiirni^l (or 
Day-Bopk,) and fcom thence transifered to the L^ger; and even to 
th^se who fni»y never have occasion to keep their accounts in con- 
forinitj to this plari^ it wiU/I think, as it truly ought^^ be consijlered 
an object worth 3ome examination^ considering that circumstances 
may alsp, sooner or later, require that thej 8houl4 understai^d it. 
Moreover, it is reasonabie to suppose, that in numerous cases, the 
use of a Journal and Leger will b^ found very convenient, if not in- 
dispensable^ lind it is from this view of the subject that the author 
has beei^ induced to give them a place in tiiis work. 

fVheQ the Waste-Book, (or Blotter,) Journal and Leger, which- 
au^tain «o inseparable a relation to each other, are employed^ it be- 
coipes njecessary to exercise the utmost care in transcribing froip the 
firajt to the second, and in posting from the second to the tiiird^ thftt 
the comniis^idh of errors may be as much avoided as pbssiiite: nor 
is this sjtt^cient. After having transcribed from the lYaate-Bbok 
to |he Journal as much as. jou purpose doine at one time, you must 
carjefuUy cjooipa^re what yoS haVe written in the Vouma/ wi^h thb ori- 
ginal enjtr'^es in the Waate-pot^^ to see that you have taken a correct 
cVpy* After having obtained satisfactory evidence that the Journal 
is correct, you may then, and not till then, post the severi^l ac- 
counts tnerein contained to their proper places in the Leger* This 
done, yoii must make another ^comparison between your Leger, and 
Jinijmaly to see that jouy poslmg \k^ also bieen correctly done. It is 
true, to do all this requires muck thought Ail application $ but if you 
wisli your books tq contain nothing but tmtih^ you must nevei^ shun 
the task. 

I^he \!kra9te-Book(or Blotter) is nothins different from the Journal, ' I 

only from the circumstance thatit is asedin moments of haste,dluring 
the business of the day* when it i9 not practicable to observe that ^ 

precision, neatness ano order, which we wish to appear pn our Jovr- j 

not, whijch is nothing more nor lesa than a better' finished copy of ] 

the 'Blotter itself^ and notwithstanding the Blotter and Journal are 
frequently used in connexion, yeti^ there is no absolute necessity for 
using bo j^ one of these books in cbqnexion with the Leger, for |itf we 
have before remarked, they jireboth preoisely the same tfai];ig, so far 
as it resfiects what toey contain. Having given this expl^uation of 
the diffei^ept usf^ of the booH» above named, it will not be a^^ subject 
of ^nrprise, that in the succeeding example I have omitted the 
tVaste-Bipok and only employed the Joiirnaf. 4 

\ 

* 
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MECHAIS'ICS J>AY-BOaK, OR JOt'RNAI'- 

Utkck, AprU 1, 1827. 



\ 



5 



X I A. B.'Jobnsoa 



To 1 mahoeany table^ 
,9 i doTU Taney chatrS) 
„ 1 Qommon cherry taWe, 



W. 

818 50 
4tt818 9 00 

7 75 



NoTiu-^When you sell a man any thing which i& to 
be clrarjged in account, wtito his name quite at the feft 
hand side of the pa^e, a^ I have written A. B. John- 
son^ above; then wnte the word Dr. as I have done, 
ppposite his name, on the same line, at the right hand 
side of the page; then write down the articles as above^ 
describing them in a particiilar manner, so that when 
you eome to settle with the man no dispute can arise 
with respect to the kind, quantity, quality and price 
of the articles sold him. 



S 



T. M. Shapley 

By 5 lb. brown sugar, 

„ 4 „ liaf do. 

„ 1 „ hyson skin ten^ 
N, i ,, old hyson ^ ,, 



^d. 



art lQk<^' 
18J „ 

8U „ 



99 



9,»185 



Cr. 

m 75 

00 8U 
00 62^ 



NoTjs. — ^When I buy any tiring of a man and do 
not pay him ibr it, I give him credit in my book as 
above. You observe in this second example* that | 
have written Cr. on the ri^ht hand side of the page 
instc;ad of Dr. as it is wntten in the first example. 
Dr. means debtor^ or that a man is indebted to you. 
Cr. means credit, or that yoti owe some one for the 
thing or things that are entered after it. The figure 
2» in the centre of this page, signifies the second day 
pf tlie month. It is importont toat you should have! 
scrupulous regard to date^ but it is not of so much 
importance whether it is placed in the centre of the 
page Or in tl>e marsin, but do not fkil to put it either 
in the one place or jme other. 

The figures 1 and 2, on the margin of this paee^ sig* 
nify the foIiO;, or page of the leger to whi^h the two! 
different entries are posted. 



S5 



25 



81 



•4. 



i^ 



ji^._-*- 



.« 






Uiica, JprU 4th, 18'2t. 



2 



t ' i ' ji ' f J 



War ncr & Harvey, 
To S iron bound lUtrrels 
„ £ wood „ . „ 

hoopisg old cask, 



tt—X. 



»> 



Dr. 

at gl S5 > 3 75 
87i 1 T5 
50 
1 19 



«< 



Note.— It is custoniarj to Write at tJie bead of each 
page of the Jouui&I»tiie name of the place in which yoo 
do business^ as well as the month, the day of the 
month} and the year, as is done on each page of this 
Journal. The figunss ahd S, placed at the extretne' 
right and left hand corners nf the Journal, are the pa 
gea of the book* 

It is very important that figUres^^ which are to b^ 
footed, or added up, Bhould he accurately placed^ as 
iinita under unitS) tens under teus^ cents under cents, 
and dollars under dollars &c. It is a very common 
error with those who are not much in the habit of 
keeping accounts, to place their figures ad I have done 
in tne above example, which is precisely as it should 
not be* It is withr difficulty that figures are added up 
when plaoed in such an awkward situation* I think 
you will discover that there k somethiiirg wrong in 
their arrangement, and I urge it upon you never tol 
place your figures in so heedless a manner, where anj 
thing like oraer, neatness or accHlracy is requirea* 
t have given you this disorderly eioimple^ that youttiay 
be the more fully impressed with tne importance of, 
observing a more correct method. 

In the above example I have cHajrged Warner & 
Harvey with 3 iron bound barrels at lQs« wftich signi- 
fies that the price of each barrel is ten shillings; con- 
sequently» the 3 barrels at that rate are worth 83 73A 
When articles are sold by the pound, yard, galldn, or] 
bushel, the rate per pound,' ;|^ard, or gallon &c. should 
be stated, for wnich I will give you this eood reasoUr 
viz: I might sell you S lb of tea, at 6s. 6a. per pound 
and go to mj book in haste and charge you with it 
without putting down the rate; S lb. tea Sa ZS^ Now 
when I come to examine my books, I shall find that I 
have charged you with S lb. tea 82 25, and how am 
I to doiermine whether the charge is right or wrong. 
I have f4rgotten whether the price was five shifliqgsor 
six shillings, or six and six pente; but if I had pui 
jdown the Tatb pir ponnd, every doubt would be rcmov- 
*€d and the error readily corrected. 



19 
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3 



Utkit, Apra.tih, ^it 



:x:itS:tS»esti!i!Ssi;*^at 



<AAm> 



■■.in^-»vg-T»te 



4 lJo8e|li S. Porter/ 
By 1 ^liEtss lampt 
" 1' siltrer watch) 
^* 1 sel silver tea spoons, 

Dr. 



To cash in part for articles purchased of him this day^ 




Not£.^It would appear by tiie above example that 
I purchased of J^P^ Sl Porter Sundry articles) 
aniottti ting, to SSr r5| for %yhich as part payment I 
gaVe Him ten dollars;^ and here, as a general rulcvit is 
proper to remark> that when you buy anjr thing of a 
mtoand pay him' in jMirt for tiie ambuntvitis necessary 
thiityou 8h4}uld jbredit him the full aiqafount of the ar- 
tides*which you received of hlm^and d^arge^ pr make 
hitn debtor, for the amount you pay him; thus^ the 
whole' circumstances relative to the transaction will 
ai^ear on your' l^ks. 1% woul4 not be. et(ou^, in 
tneexampleaboveglven to credit; Joseph .&. Po^er 
th^ diSA^i'ence between 827 T^and jJr^O, whichis .81? 
7^9^ and which, it is true, is all that I owe him, foj:. it 
is not certain that he wil I recollect to cr^ditme the 81,0 
in 'money, i^hichl jpo^dbim, although he n^ay not for- 
et to ciiaree me with the full amount o^ the articles 

purchased «f hitn,. in which case his books would 
shoiy that I owed him 8^7 75, wherea§,in %cti ^s is 
pel^fectly^plainf I dp not owe him; but 81.71 7^. . .No^v 
if I db not charge him with the' 810. cash, ai^d he fov^ 
gels to pass it to my'crediti I shmiidbe raafair ^^ay 
tiD Iheet witKdi£kuky uptonsiettl^^g accounts with Po^ 
ter^ and perhaps lose my ten dollaifs after all ;> and this 
is the taore posrible^ inatimuGh; asf;! mjiy not live to 
settle n^y aceounU; a solenm truths v^iclv should ri^* 
mind 6very man of the importance of s^ttUn^bisf ac^* 
cotints o^eft, and'not as the; manner of; tiiouil^nds isJb 
to procrastiiiate from tim'etotime>un,tflatlasti^ter- ' 
itj^^is faxed with the unwelicome ta^k of adjusting'^- 
fait-s i^hich no one caA explain^ and which they them- 
seltes cannot understand* 









^jfi.< 



i..^. .. -.<ju i-j. 
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Uiiea, April mh, 1827. 



John 0. Deyereux, 

To paid his order to John Culver, 



llr. 



Note.-— When a man draws an order on you, never 
omit mentioning to whom the order was paid: it wilt 
be a convenience in settling your accounts; and what 
is of more importance, be careful to preserve the or 
der as the best voucher^or confirmation of your charge 
that you can possibly have. Notes, orders, bills of 
goods purchased, letters, &c. &c. should be kept dis- 
tinct from each other, handsomely dene up with the 
man's name from whom they were received, and the 
proper date written on the outside of one end, so that 
yott can, at any time when occasion requires, find them 
without di£Bicutty. , There are not a few merchants, 
as well as lawyers, justices and mechanics, who are 
extremely remiss in this particular, which is no very 
good omen. I have seldom found a man to be punctu 
al in his business, who is careless in the disposal of his 
papers; and let me tell you, that the man who is not 
prompt to meet his eneigements, is blind to liis own 
interests, and a stumbling, block in the way of others. 



r 

NoT£.-*-When you draw an order on a man, credit 
that .man, mentioning in whose favour your order was 
siven; and when a man draws an order on you charge 
him with the same* 



18th. 



Asahel Seward, 

By my order on hiih in favour of H. Lord, 



Cr. 



23d. 



fm 



John C. Devereux, 

By his note to balance his account, 



Cr. 



Note. — WIven you receive a man's due bill or note 
to balance your account against him; it is no less ne- 
cessary that you should credit him the amount than if 
it had been money. On the other hand, when you 
give your due bill or note to any one to balance his 
account against you, it id as requisite that you should 
chaise or debtor him as |f you had paid him money. 

D 



£5 



00 



18 



84 



25 



00 



tmca, May Sd, im. 



. Cozier, 
By 2000 feet clear pine board?) at BiO 
,9 500,9 commiNi do ,, 8 
M 4 M, shio^, 9^ 1 50 

On t moothd crt^tt a^ ^r his bilt. 



'. I f ^t 111" t: 



Cr. 

4 00 
6 00 



30 



)fo'i^.«^Wh^ yoo purchase any thii^ of ahother 
which is to be chared to you in accOitnt/takle his bill 
of th6 ffiamev for which there are more reasons than 
lone* It will remind ^ou when yOn get hoihe to ytrav 
shop or house, to credit the same to him in your books, 
^ which you (pij^ht otherwise foi^get to dp. Furthermore 
should he through mistake charge you more.thaui the] 
price agreed upon between you and him at tlie time 
you made the purchase, his bill of the article or aitti* 
cl^s would correct the error with entire satisfaction to 
both bsrtiesi Whereas, SVithoiit ht^ Mil, yon might i>i^ 
led into/a Serious di^dte^ stod wMt is ii^tifl mdi«e,^ 
such thiti^ IVave been done, and^ch 4i thing ^ay ^ 
dohe again, as to sell an article at oii€ 'price, ahd to^ 
wilfully charge it at another; or what is equally dis- 
hofbest, to alter the charge, perhaps six months, or even 
. * yearafter it ha4 been. made* A bill from th^.^r-. 
soh of whom you buy^wiU obviate all these difficulties*^ 
ybu will obserye that in the above example^ the ai;ii- 
cUs there mentioned were purchased on six months 
crUdit, When you buy any thing on a credit of a cer- 
tain length of time, you should not omit to note itM 
your book, as I have done in the above example. Iq 
short, you must not place too much reliance upon menr- 
ory,.'for any thing wnich relates ^ jour accounts; but 
carefully state every particular which you niay ivish to 
kiioW at any. future peHpd, in the same manner that 
you would do if yopi expjBc ted to' forget -alU orlthatyou 
Imight riot live to settle yonr accounts at any rate. 



OO 



Utic(t, May Sth, 1837. 



r. M. StupleT, 

To Cash (fi f^l (pr receipt) 



None.— Wien you pay & man any tbiqgt whether 
itbequ&or any other Bpecies of.,pr;ofK^, neFer/ai) 
to take his receipt for the same, ^«d .iriietber it Iw a 
uyaent in part of what yon one him, or whether It 
be in fall, the lame mte will i^tply* If yoa neglect 
tl^B timely admonition, the worn will be yours, and 
yoK will haw occasion to repent when it will be too 
lajie. It is true there may be caaea where it will not 
do to be too critical. It is sud tiiat there ia rta- 
nfiin o/rtbingsf and we m^ht ni^ that wjs had Im 
reirtiftt tpdefire a pior&general verificatian of the maX' 
iif. However, I think ther i 

toojucein thit particuUr. « 

ftjimitla busineai, is to de <l 

it« if jim ,thpught they woul 

In-jprfiittn^e of the poTJi 
*W^,l^ever to manifWc^y 
qtiHtetf to^iye^a jwrltten re 
er property delivered to you 
^0^ .it v{ere.a mart^ of .< 
ttUt eonupw pru^eqco demanos. 



Uika, June 1st, 1827. 



B. S. Cozier, 

To 1 pr. Fine boots, 
99 1 » liEdies morocco shoes^ 
19 Repairing bojs shoesi 



,r 'T 



6 00 

1 62 

25 



Ip this example, I have charged E» S. Cozier three 
separate items, the total amount of which is seven dol- 
lars and eighty seven cents. You will perceive in 
this, as in other examples, that the «eoera/ sums are 
placed without the money columns; that is to say, on 
the left hand side of the money columfis, and that the 
footing, or total amount only, (gr 87) is carried ioto 
the money columns. If by doing this we gain nothing 
more^ we save one line in the Journal, for we use one 
line less than we should otherwise do. It i8,moreov«r, 
desirable that the 87 87 should stand in the most con- 
spicuous view possible, to facilitate the labour of post- 
ing or transfering into the Leger. 



3 Mr. Smith, 
To 1 Plain bridle. 
M 1 ]^* hame collars, 
,9 Repairiiig harness, 
,9 1 Pr. stirrup leathers, 



3d. 



Dr. 

75 
4 00 

1 75 
50 



NoT^— 'It is of sufficient importance to demand 
proper care and attention, that you not only know one 
mlfoiK man's name with whom you keep^n account, 
but that you know the U7Ao&^ and that you wiife the 
whole, iand write it correctly too. There al'e many 
men by the name of iSfmi/&, and although I may be 
able to tell who this Mr. Smith is, yet it is not certain, 
in case I should not live to settle the account myself, 
that my successors would find him out without some 
trouble. This example affords an occasion to disapprove 
|of the too common practice of omitting the first name, 
and having been ^o2df better, see that you do better. 



a7 



09 



•,>f.. 






Utica^ Jum 3d, 1827, 



Asahel Sewari!, 
To IB lbs sole leather^ 
ij £ ^ides upper >, 



:;de: 



at S5cte 
,,2 75 



4tb. 



E. 8. Cozier« 
To 1 Tin pail. 



A* Seward^ 

To sbarj^eniDg his plough, 
,, Bhoein^ his horse, 
** 'nag gridiron. 



B. 8. Cozier, 
By 1 Beayer hat, 
,» 1 Wool do. 



5 



■ < i« I i M i 



)) 



SXh. 



>» 



Asahel Seward, 
To Painting his Jiouae, 
„ 4 Ps. fancj paper hangings 
,9 S „ common do a6 
„ 20 Panes of glass, 
„ Setting the same in sash. 



6tb. 



B* S. Cozier, 

By 1 Bbl. fine flour. 



» 



at 81 
50 
6 



$9 
9f 



Asahel Seward, 

To cutting itnd making pantaloonp, 
„ 1 Pr. cotton suspenders for son, 
„ 1 ,, silk do for self, 
„ X Waistcoat, 
„ Making alterations in cloak, 
,, Renairinjj; coat, 
,f Silk, tmsl and buttooi^? 



8 



Dr. 

4 50 

5 50 



W>— *l*1.» Mil* I !■<—.■ 



Dr. 



Dr. 

1 25 
1 50 

£811 



Cr. 
5 50 

1 £5 



10 



00 



19 



( 



03 



6 r5 



Dr. 

40 00 

4 oof 

1 00 

1 £01 

75 



Cr. 



46 



95 



r-*- 



£5 






Dr. 

1 25 

£5 

1 50 

a 50 

36 
25 

27 



»i ii 



J 



39 



m i»iiai* t 



, V 



OF THE ALPHABET. 



It isnccessar; that the names contained ins l^fer sfaottld be al* 
lAaketieally arrafiged, either in a sufficient namjier <of tbe£nat paces 
of the same to contain theoii or in a small book called the a^aSeif 
imijposelj imtde for that use. The objects tlie «kM^ is 4jiftti^ 
a jdirectory^ wherein ]rou ascertain at a glance the folio of jour Lq;- 
er on whiA any particular account may 1)0 found* ft is very im* 
|iortant that the names contained in yonr aiftiMbet iheiild |be written 
m full, etiristian and sir name, and that too in « Tory plain distinct 
fiaiifiner. Carelessnsss in this particular is die fiwlt^jf inany, and 
tfaie consequence is, that they post sums to wrong pages of the Leg* 
^ei]^ wCfOff^iiitSieci ^^r '% name ndtsfinctiy writteii ^'tn tIm AJpliawetf 
bearing some similarity to the one sought for. 

The following example showing the names cofitalned in ^'Suc- 
ceeding todi;er will serve as a further illustratSonc--^ 

Otoier^ Ezra S. 5 

IleYereu;{iu John C. 5 Seward^ A^jtbel 4 

Ir. w 

Jehnsoi), Alexanders* 1 Warjierjk ^v^^J* 3 

P. 
Sorter^ Joseph 8. 4 
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Br: 



T. M. SHAPLfiY. 



Cp. 



Thaf 
ittbe < 

bandcc 
rolios, 

of the 
Dr. on \ 



I received erf 
uid for which 

, Dr. ,' 



[left, end the Cr. 

debtor, end credit- 
Ur) elthmurh in son- 
Unl use, ere of little 
Jornopurpraei. 
JLeger, inumucb is 
fil is aa well undei- 
jslood wtlboat them 
Lis with IheeO; tbat 
the left hand eide of 
the jwge is tiie debt- 
or eide, endthftl the 
jrigbt hend aide is 



If 



jroBj introdocethem, 
bnt there is no *b- 
Uolute neceseit; foi 
it anj more tlun bi 
IniBrkine jroor pen- 
ile, that rou 

{know which h 
Iblsde and which is 
Itbo handle. 
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Br. 



WARNER & HARVEY. 



Cr. 



Month 



a'y 



18£7 



Articles. 



J 



P., 



To Sundries^ 



t 



In the above exai^- 
le there appears to 
e no sum on the Cr. 
side, and the infer- 
ence is, that Warner 
& Harvey owe me 
$17 19, for sundry 
articles, which . are 
expressed in detail 
on the Journal, 
page 2d. 

The use of the 
several columns as 
they are ruled in this 
Leger, are explained 
bv. the terms at the 
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cU (Month 



19 



d»y 



Articles. 



■1., .I'l I s; 



P.i HI 



ioPfmontkjddy,article, 
pagCf doUSf cts, &c. 
They have been in- 
troduced in - this 
work merely as ex- 
planatory signs, hm 
you are not advised 
to waste room in 
your Leger with 
tfaem,for a moments 
reflection will ena- 
ble you to determine 
the use of the seve- 
ral columnst without 
any such sign* I 



cU 



Dr. 



182? 
June 



Mr. SMITH. 



To SandrieSy 

Nqte — Here is my 
account with Mr. 
Smith, to whom I 
would give a chris- 
tian name, were it 
not for the purpose 
of reminding you of 
what I have before 
suggested on Ihe 7th| 
page of the Journal. 
Bad examples ofl^n 
produce a more las- 
ting and beneficial 
effect than good 
ones, and as we 



00 



E 



learn to love and 
practice virtue from 
the admonitory ru- 
ins of vieey- so we 
may learn %pisdom in 
conducting our ac- 
counts from the mis- 
chief which careless 
ness never fails to 
produce. Ifyou'wish 
to avoid confusion 
in your accounts, be 
careful to know the 
names of your cus- 
tomers. 
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JOSEPH S. PORTER. 
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To Cash, 
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10 


00 


Ap'l 
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By Sundries, S 
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27 

1 


75 


1 




1 

Note- — ^!n the a- 
bove account with 
Joseph S. Porter,the 
difference betw'n the 
Dr. aad the Gr. side 
of the account, is 
mr 75, by which I 
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m 

peveeive that the 
balance against me 
in favour of Porter, 
is $17 75, which sum 
in due time I must 
pay hira. 


1 


* 



Dp. 



1827 
June 



99 



1827 
June 



ASAHEL 



3 
4 
5 
6 



To Sundries^ 
„ do 

99 
99 



1 



do 
do 



__.L 

10 



To Bal. of accH. 



Note. — It appears 
by the above exam 
pie that the total a- 
mount of my ac 
count against A. 
SewardjWas $67 36, 
from which deduct 
$18 84 (which you 
will notice stanos to 
hia credit on the 
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99 
99 
99 

8 



46 

7 

48 



1000 

yos 



95 
38 



36 



52 



18271 
Ap'l 18 

99 10 



By my Order, 
,» BatQarriedto 
new acc^L 




right of the account) 
and there will re^ 
main a balance of 
$48 53 due mey; 
This balance I have 
brought down in a 
manner -which I 
think will bo per- 
fectly well under- 
stoodw 
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18.84 
4852 
6736 



Dr. 



JOHN C. BEVEREOX. 



Cr. 



Ap'l Ig To Paid Order, 4 25 QOl Ap*l 23 By bis Note, < 35 OO 



nbotUBfdt , 
.we J. C. Db- 



Dr. 



E. S. COZIER. 



Cr. 



Od the preceding 
page it maj be wen 
that upon balancing 
m; account with A. 
Seward, the renultia 
that he owea me 
948 £3. Not w in 
tba eiamp le mbore, 



By Sundfies, 



IJJ™ 



■QBjBal. ofacc't 3194 



Ihe balance is 
/ram me to C 
)3I 94) consequent- 
ly, that aumu -- 
tied dowb u 
perceive on the nghi 
jiand tide of tbeac- 



i^IECHANICS' ACCOUNTS. 



la the four following examples is presented a third variety of 
form of keeping accounts,, which in some instances has beeh adop- 
ted by men of mechanical pursuits, and which, undoubtedly, under 
some circumstances, would be found as convenient as any ouier. It 
is a method which has been successfully Employed and which seems 
to recommend itself from the consideration that less loss of paper 
is suffered than is unavoidably realized when titto pages are occupi- 
ed for one account as is shown in the first six examples of this trea- 
tise. The object of introducing the form of keeping accounts as 
contained in the following four examples, is to afford the learner an 
opportunity of comparing the relative merits of the whole, and that 
he may be able.to select and adopt such a plan when he shall come 
to act for himself, as shall be best suited to the business in which he 
may engage. It would be a useless attempt to surest any one 
method ot keeping accounts which would answer equally weir with 
all men in the endless diversity of their pursuits^ nevertheless,there 
are some general rules which are universal in their application, and 
every schoolrboy should learn what they are. By making them*- 
selves acquainted with the various ways in which persons of different 
pursuits have kept their /iccounts, tkey qualify themselves to demse 
a plan suited to their particular wants: but if they are suffered to 
remain ignorant of what has been practiced by others ^ they will nev- 
er be prepared to practice themselves^ 
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MECHANICS' ACCOUNTS.— EXAMPLE 1 



I 



JAMES PLATT- 



Dr. Cr. 



1827. 

Jan'y 



9J 

9* 



Feb'y 

99 



99 

17 
19 
IS 



To I Superfine black coat for self 

, 1 Vest do do 

, 1 Cravat ' do do 

By Cash, ' 
To 1 doz. Buttons, 

By my onler on him in favor of MoSQ3 B^ggi 
To 1 pr. Glores, 
,, Silk 12 cts. moulds 6 cts. twists cts. 



( 



55 



oa88 



00 



». 



In the above example we have presented 
an account which ierves to show the form of 
statijng Dr. and Cr. where both are kept on 
one page. The extreme right hand columns 
are the credif columns, and those adjoining on 
the left^are thodebtor columns. Hence, the 
price of t|^e black coat which I sold to. J^mes 
Piatt (835) together with the vesiiand cravat, 
I have placed in the fejfif hand columns. The 
cash which he paid meat the time on whieh 
he purchased the coat and other articles, :I 
have passed to his credtt.placing the.siim(glB) 
in the right hand columns. The above ex- 
planatory remarks will be readily understood 
m their application to the whole of the acf 
pount It will be understood that in t!ie 
jabove example^ an account is presented which 
ihas never been settled, balanced or eloped. 
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B. B. LANSING. 



Dr. Or. 



April 
Hay 



July 
Aug. 



Aug. 



1 pT. Fiae boots for sell^, 

1 ,, Morocco shoes for bis Kephew, 

1 ,, Sm&ll sboes For Son, 

Repairing boots for self. 

Cash, 

1 pr. Prunella shoes to Miss D.per order, 

& ¥>ds cassimere, at g2 00 

1 pr. Backskin shogs for selft 

Balance of accotmi carried down. 



To Balance of account brought down. 



When an account is settled only, and not 
fully paid, as in tbe above example, the 6 o/ancei 
whether it be in our favour or against ua, is 
brought down and placed distinctly by itself, 
and serves for the beginning of a new account, 
as you perceive has been done in the above 
example; the balance being 24 S& 
You will notice that in the above account wjth 
Mr. Lansing, I hava been careful to mention 
for whom the articles therein charged were 

Eurchased; whether for himself, his tiephetc, 
is ^oti, or others; and you mil find it much to 
jrour advantage to adhere most scrupulously 
to a practice which so essentially contributes 
;to the ready and satisfactory adjustment of 
accounts. 
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/EXAMPLE S. 



B 



E. B. SHEARMAN. 



Dr. Cr. 



i82r. 

March 



»i 



99 

May 
June 



18 

30 

23 



To 14 lb. Butter, 
„ 10 9, Crackers, 
„ £2 ,, Dried beef> 
By 5 Gals. wine> 
To Cash in full, 



at 



j» 



15 cts. 
6 „ 

5> 83 00 



.^* 



11 
2jl0 
0060 
20 

loliol 



15 



i 



When you receive or give payment in full 
of an account^ it should be closed without un- 
necessary delay in a manner similar to the 
above. If you neglect to do so, other items 
will perhaps in the course of business be ad- 
ded to the account which has been settled and 
closed, making much confusion. 

It is a good rule never to /oo< an account oti 
your Leger until it shall nave been settled, 
and you wish to bring the balance down, as in 
example 2d, or until it is settled by paynfent, 
as in example 3d. If you wish to know how 
much your account is with' any one> you can 
add it up at any time, and place the amount 
on a small piece of loose paper, by which you 
will gain the information you want and pre- 
serve your book from a wocse than useless 
display of worse than useless figures. 

Never draw a line in your Leger, or princi- 
pal book of accounts, without using a ruler. 
If you wore to feel half the pain in makina a 
crooked mark in your book, which should be 
kept nice, as others would in looking at it, you 
would never dp the like a second time. A 
crooked mark in you<:book is monstrmis; there- 
fore, by way of being decent, pever lUspense 
with a Ttikr. 
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EXAMPLE 4. 



A. VAN SANTFORD. Dr. Cr. 



1837. 
March 

99 

99 

April 

99 

May 



8 
17 

99 
11 

15 
1 



To 2 lb. Old Haea. at 81 25 

„ 10^, Brown sugar> 99 ^^ 

„ 15 „ Lump do »9 ^ ^^ 

By Sundry articles merchandize per billy 

To 1 bbl. Superfine flour, 

Buiance to new account, 

8 



1827. 
Mbv 

99 

June 

99 
99 
July 



1 

18 

IS 



99 

1 



1827. 
July 



99 



1 
18 

20 



1827. 
Aug. 

%$ 

Sept. 

99 

OctV. 

99 
99 
99 

J9 



3827. 
Oct'r 



99 



To lialance from old account^ 

jy 1 lb Alspice, 

,, 27,, Cheese 
19 By 10 Gals, molasses 

,, 5 do wine, 
To Balance carried down, 



at 
99 
99 



'lOcts. 
50 

250 ^o 

8 



By Balance brought down, 
To Cash, 
„ Paid his order to Elisha Wells, 



8 



7 

19 

4 

16 

3 

7 

20 

« 

99 



20 
21 



To 6 Gals, wine, at 82 50 

♦, Paid his order in favor of Otis Manchester, 

By 3 bbls. Cider, at 82 00 

„ Cash, 
To 1 Ream wrapping paper „ 150 

„ 4 Bushels-apples, ,, 75 

By Sundry items in his accouat rendered, not 

before credited, 
Br Balance of account carried down, 

8 



'to balance of account brought down, 
,, 1 bbl. Malt beer, 



Tlie above account appears as if it had been 
settled three or four different times; the bal- 
ance being sometimes in my favour, and sonie- 
timcs against me; and from this example you 
may learn how to conduct your own accounts 
when circumstances require that they should 
be managed in a similar way. 
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PRESTON'S MANUAL. 
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MERCHANTS' ACCOUNTS, 
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INTRODUCTIOr^. 



Tbe remaiDiDg part of {KTs work will be devoted principalljr 1o 
explanatory examples of openings condttcting and closing of books 
kept by double entry, as should be stated in the Journal oniy« The 
form of the Leger, and the manner of conducting it, will, it is believ- 
edybe fully understood from the severar examples which are presen- 
ted in the latter part of the work. The Cash Book, Invoice Book, 
&c. &c. will constitute no portion of the succeeding part of this 
work, for which omission the following reasons are thought suffi- 
cient: — 

L It is designed for the use of such young gentlemen as may be 
supposed to have acquired an experimental acquaintance with bu- 
siness, and having at least a knowledge of the different /orm* of the 
different books usually kept by merchants* > 
\ IL That the only difficulty in keeping accounts by daubk entry 
consists in making a correct Journal entry; the method of posting 
into the Leger being very similar to that practiced in single entry, 
and the form of all the auxiliary books being precisely the same. 

> 

The money columns have been omitted through most of the suc- 
ceeding part .of this treatise, with a view to embrace as much matter 
as possible in a small compass, to the end that the work may be af- 
forded at a price which may enable every one who may want such a 
book, to obtain it. 



DOUBLE ENTRY. 



GENERAL RULES TO BE OBSERVED IN KEEPING BOOKS 

BY DOUBLE ENTRY. 

First. "-^Upon opening jour books at |Iie commencement of busi* 
ness^ or upon taking an inventory f«r the purpose of opening a new 
,set of books in a double entry form^ the things you have on hand, 
together with the persons who are owing you must be made Dr. to 
Stocky which is the representation of the person whose property and 
Dr's they are: that is to say, merchandize, eash,notes,houses; lands. 
Bank stocky interest in ships &c. must be made Dp. for their sepa- 
rate amounts, and Stock Cr. for the aggregate amount of the whole; 
and for all the sums which are .due from you to others, Stock roust 
be made Dr. for the aggregate amount, and the seVeral persons to 
whom you are indebted, credited for the separate sums' due them. 

Secondly.— When any thing is sold, the thing you receive in the 
room of, or in exchange for it, is made Dr. and the thing which was 
sold, credited. . ' 

Thirdly.— Notes In your possession and payable from ofliers to 
you, are called bills receivable^ and must be made Dr. for their 
amount under that title. 

Fourthly.— Notes given by you to others, and payable from you 
to them, are called bills payable^ and since you always receive some- 
thing in exchange for the' note you give, you necessarily make the 
thing received Dr. to the thing (/trcn. For example, if you receive 
cash and give your note, you say cash Dr. to bills payable; and on 
the contrary, when you give cash and receive a note, you say, bills 
receivable Dr. to cash. 

Fifthly. — When you receive something and give nothing^ you make 
the thing received^ Dr. to proJU and loss; and wheT) you give some- 
thing^ such as donations i legacies, or interest, for which yoii receive 
nothing^, yoM make profit and loss Dr. to the thing given for the 
amount. 

Sixthly.— In retailing business, where goods are sold for cash, no 
entry is made at the time of sale, but the money received is kept 
during the day in the change draw,' or some other suitable place,. 
and at night counted and placed with the general fuhd, at which 
time it should be made Dr. to merchandize \dv the amount All mo- 
nies received on accounts, notes, &c. should be kept with the general 
funds, and not mixed with the money in the change draw, which has 
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been taken for goods; it beiag obvious that all money received of 
debtors^ should be made Dr. to them at the time of receiving it. 
These remarks are more particularly applicable to retailing busi- 
ness, as already sug^sted. In wholesale business^'all monies re- 
ceived should b^ made Dr. to the thing given, or to the person of 
vifhom it is received, at the time of receiving it, as 'is practiced in 
banking, and other extensive monied institutions. 



OBSERVATIONS. 

The way to solve many difficult questions in book-keeping, as 
well as in natural and moral philosophy, is to consider and view 
them in every variety of shape and manner, to imagine to yourself 
the effect which would follow, or the conclusion you would neces- 
7 sarily be led into, if the principle you admit as a guide on a stnail 
scaUf was allowed to operate ta the full extreme. If the operation 
of any rule on a large scale be unequal, or any way embarrassed, 
in the result, it is evident that it should not be admitted in matters 
of ndnar consequence. 

The principle object of books of accounts, is to diow how much 
others are indebted to us, and how much we are indebted to others. 
They also serve to remind us of what our effects consist, and where 
and now they are distributed; moreover, which is of some importance 
if properly conducted, they teach us how much we have ^ined or 
lost in any particular investment or speculation^ as w^ell as in the 
leading branches of our business. By pai-iicular investments we 
mean the purchasing of bank, factory, or any other stock, houses, 
building lots, ships, or shares in ships, &:c. 

The idea will readily occur to every one, that, to know how much 
we gain or lose in the prosecution ef any general brancli of busi- 
ness, or on 9XIJ particular investment or speculation^ it is necessary to 
charge under an appropriate title, the cost of the thing purchased, 
as when we buy goods and pay cash^ we say merchandize Dr. to cash^ 
and that when we sell any tiling it should be credited for the amount 
received for it By pursuing this plan, our books will show how 
much a thing costs us, and how mucn we have sold it for. The dL/- 
Terence is the loss or gain. If the Cr. side be mo^t, we have gainedf 
but if the Dr. side be most, we have lost. 



ILLUSTRATION. 

I give for a parcel of goods SI9OOO; I sell them for Slf^OO; in 
this case, my books wpuld show a gain of 2200. If I give for a 
house 85,000 and sell it for $4,500, my books would show a loss of 
2500, the amount paid out being so much greater than ,the amount 
received. When a complicated case occurs, let the question be ask- 
ed, what have I received^ and what have I given? It is an invaria- 
ble rule to make the thing received, Dr. to the thing given. For ex- 
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ample^ if I purchase merchandizt^f^r which I pay cash^ it is evident 
that I have received merchandize and ^ven cash;, consequently, I 
make merchandize Dr. to cash for the amount- On the other hand^ if 
I sell merchandize for which I am ptdd cash, it is evident that I have 
received cash and given merc^aneli^^e;* consequently, I make co^ADr. 
to merchandize, 

METHOD OF BALANCING LEGER. 

I 

First — In case you have disposed of all your goods, wares and 
merchandize, then you balance all real accounts,{cashj bills receiva- 
ble and bills payable excepted) by profit and loss. If yott have not 
disposed of all yoiir goods, produce &c* jrou must, in the first place, 
as a preparatory arrangement, take an invetaitory of the various de- 
nominadoai^ of articles you have on hand at cost, and charge haU 
anee aec9wU with their several separate amounts, by which you will 
dao Uttderstaiid that the several denominations of articles, or the ac- 
cottnts which contain them (which balance aocpunt is made Dr« to,) 
must be made credit in the same amount; after which balance them 
by profit, and loss. 

l&XAMFLE NO. 1* 

Being about io make a general investi^tion of my affiurs and to 
balance my accounts, I find that the footing of* my merchandize ac-- 
count, as contained in my Leger, is as follows: — 

Amoopt of 4he Or. side, 09873 47 Amount of the Gr. side, $7487 92 

*ToPcQfit&Loas,(Hii'torgain) 1746 63 'By balance^ (for goods on hand} 4134 16 

^ $Um2 10 $11622 10 

The above example shows the method ^t balancing real accounts, 
when SL profit has been made and a part of the property remains on 
hand. 

EXAMPX.E NO. 2. 

Showing the method of balancing rea/ accounts when a hss haA 
been sustained and a part of the property remsuns on hand. 

The looting of the Dr. tide of £ The footing of the Cr. &ide is -$^972 48 

my merchandize accoiiht is 5 $9973 49 *By balance (for goods on hand,} 2782 67 

*jBy prftfit & loss (loss sustained) 218 34 

$9973 49 $9973 49 



EXAMP1.E &'0. 3* 

Showing the method of balancing rea/ accounts when all the pmp- 
eH(7 lias been disposed of and a profit realized in the trade. . 

The footing of the Dr. side of ) . 

lay merehandtee account is ( . $8846 34 The footing of the Gr. side is 9793 86 

«Tapro6l& loss (gain) 847 52 

$9793 86 $9793 86 
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EXAMPLE NO. 4. 

Shov^ing the method of balancing real accounts when a// the prop- 
erty has been disposedTof and a loss sustained. 

The footing of the Dr. side ) The footing of the Cr. side is $7942 18 

of merchandize account is i $3483 79 *By profit & loss, (loss sustained) 641 61 

, $8'483 79 - $8483- 7» 



*The entries in the above examples, thus (*) distinguished, are the balancingr 
or closing entries. 

When you balance my account by making it Dr. to profit if to9$^ 
you must not omit to Cr. profitand loss for. the same amount; for in^* 
stance, if as in example nunfber S, I balance merchandize account 
by making it Dr. to profit and loss, I must turn io profit and loss aC" 
Count and make it Cr. by merchandize account for the same amount. 

When you balance any account by crediting it by profit and loss^ 
you must turn to profit and loss account^ and make it Dr. for the same 
amount. » . 

When you balance any account by making it Dr. to bakmce €ur* - 
coun^you must turn to balance account and credit it for the same 
amount. 

When you balance any account by crediting it hy balance account, 
you must turn to balance account and make it Dr. for the same 
amount. 

When you balance any account both by balance accomt and profii 
and loss (as in the above examples No. 1 and 2) you must make cor- 
responding entries under each of those accounts. These directions 
are intended to show the method of effecting a general balance of the 
Leger; but under ordinal^ circumstances, upon settling or balanc- 
ing accounts in the course of business, the same method is pursued 
as in single entry accounts. 

By the term balance account we mean an account opened especial- 
ly at the last end of the Leger, under which all the balances of 
debts due from others to you, as well as of bills receivable, fiaer- 
chandize on hand, cash, &c. are placed on the Dr. side. The bal- 
ance of all accounts due from you to9th€rs is placed on the Cr. side 
of the page. . ( 

By the term real accounts, is meant accounts of bills payable and 
bills receivable, merchandize^ cadh, houses, lands, ships, produce and 
every other species of property. Personal accounts are those which 
show our claims against persons, and the claims of others upon us. 
Fictitious accounts are such as come under the title of profit and loss^ 
interest account, commission account, expense account^ ^c. . 

Personal Recounts arb balanced by balance account only; cash ac- 
count is balanced by balance account also. Fictitious accounts are 
always balanced by profit and loss. Profii and loss account is balanced 
by stock account. Balance account must be balanced by stock account, 
and then stock account will balance of itself, if the books have been 
^kept correctly. 



DOUBLE ENT.HY. 4d 

The reason why stock account bajanees when profit and loss^ ant 
balance account are balanced by it, is as follows : viz : . i 

In the first place you begin your accounts by charging or making 
something Dr. as much as you make something else Cr. and nio . 
more,' and in every succeeding transaction you do the same thing ; 
so that when you balance those accounts which have a surplus of 
Cr. by tho'se which have a surplus of Dr. your stock account, if your 
books have been kept correctfy, will balance^ as a matter of course, 
inasmuch as the balance of all other accounts are brought under. 
that title; at least, if not directly, they are indirectly, as through 
the medium of profit and Iojm account and balance account. 

It is an error which many persons have fallen into wh« do not well 
understand this system of keeping accounts, that no mistakes can 
possibly occur in business, without being subject to detection, when 
the books are kept by double entry. But it is evident that if I sell - 
a man a bill of goods and forget to^chargahim with them, the books 
will n6t show the fault; moreover, if in calculating the aggregate 
value of an article, sold by the pound, yard, or dozen, at a given 
rate, an error is committed, the books will nevertheless appear cor* 
rect and the mistake will only be discovered by a careful examina- 
tion of the entry, with a view to correct whatever may be found 
amiss. It is very important upon delivering goods sold on Cr. that ' 
an entry should be made without delay, because omissions of ilda 
kind are without remedy. It is true that any error committed in 
the csLsh account will stow itself, but it is far from being certain 
that it can be -traced to jits origin, corrected and loss prevented. 
Another prevailing notion with those who know nothing of the sub- 
ject is, that the merchant who keeps his books by double entry can 
ascertain at the close of each day the state of his affairs with little 
or no trouble; but this is not the fact, for it is necessary first to take 
an inventory of goods on hand, as well as every other species of 
property, and the debts due to and from him, before that knowledge ' 
can be obtained.* ' 

The method of conducting accounts by which we can feel the 
greatest assurance of their being correct, is for one individual to 
make the entries, extendings and footings, anid an other individual 
to examine the saOie in all their parts with due care. ' 



^u€9twn. If I fcomtaehce business with a capital of ^16^,000, of 
%hich jj6,000 is in cash, ^3,000 in merchandize, ^1,000 in notop 
^gainst feundry persons, and ^1,000 book account against John 
Sampso^U) how io I make my journal entry upon opening my books? 

Jkisxter. Sundri^ Dr. to StocR, "^ ^^10,000 00 

Q. What are the sundries Which are to be made Dr.? • 
j3» ' Cash, mercJmndise, bitls receivable and John Sampson. 
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e;xamfle, showing tu0 fork of the BKTft|. 

Sundries Dr. to Stock, . } 10,000 00 

Ca9fky ^6,000 00 ^ 

J\ferchandize, 3,000 00 

Bills receivable, 1,000 QO 

JohnSanfpsmy " 1,000 00 

Here are five distinct account^, all of which must be opened In 
the Leger.' The } 10,000 must be posted to. the Cr. side of stock 
account in the Leger^ the otlier four items, cash, merchandize, &rC* 
must be posted to the Dr. side of their respective accounts. 

. Q. Whj^do I make the things I have on hand Dr. for the amount 
of their value? 

A* It is because I have given for them a price, they have cost m0 
labour and money, and may be properly said to be in my debt. An 
article of merchandize or any other species of property for whicji I 
have given a'price, is doubtless as much my debtor, (at least so far 
as it respects the prinoiples of book-keeping) as is the man for whom 
I have performed a days work, or to whom I have sold a piece of 
doth. If a man receives of me }100, 1 make him Dr. for that 
amount, and when he discharges the debt, my claim upon him is 
transferred to, and' placed upon the ^^in|^ which I receive pf him in 
payment. 

Q. If, when I commence business, I am indebted to others by 
I[i0te'and book account, what entry do I mjake in my Journal? 

4I. Stock Dr. to sundries, (say) $1,000 00 

.^ilU payable, '* $600 00 

John Carpenter, . 400 00 

Hjere are three distinct entries; the first item, $ J ,000 must be 
posted to the Dr. side of stock account in the Leger; the other two 
items must be posted to the Gr. side of the two respective accounts 
to which they belong. 

Q; What is meant t>y the term stock? . 

A. The term stock is made use of in account books in the place* 
oC the name of the proprietor or owner of proper^. Making 
merchandize, &c. Dr. to stock, is the same thing in elect, as if it 
had been made Dr. to the -owner under his proper name; and when' 
stock is made Dr. to any person or thing, we understand that the 
merchant who makes that entry is indebted to the person or thing 
to^whom or which he makes stock Dr. 

^Q. Why then is not the real name of the ovgner (of the U)i|||^ 
made ^r. in his books) employed in the place of sto^, which is sai4 
to mean the same thing? 

A* There is perhaps no ^^ecessit'^ foe employing the terpi in oidi-' 
nary cases; but it is sometimes convenient, as a mode of ditin^uish- 
ing between the amount of capital started upon at. any particular 
Cime? and the account which may accrue at ahy subsequent period 
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with the proprietor. This distinction is fsxaxe partlcalarly useliil 
with men jointly concerned in business as partners, although even 
with them it is not indispensable. * The terra stock iis however gen- 
erally used in books -of accounts kept upon the plan of double entry; 
and for this reason, if hO other, |>erhaps it is aJB wbll to ado^t its 
use, as uniformity in a mercantile community, with regard i6j6rm is 
of some consequence. /. \ 

Q. Am I a^ the richer for keeping an account of .the coat and 
proceeds of 'merchandize and other species of property? and is my 
wealth increased by keeping fictitious accoigits, such as profit and 
loss, interest account, commission account, 4^C.? 

A* Such accounts cannot ensure success in business, and can* 
not be said eissentially to effect the interest of the merchant; at 
least they are not of the first importance. 
" Q. ' Why then are they kept? 

A, Thb object of such accounts is toshow^ in a distinct manner 
end at ooe view; how much is made Or lost in the several particular 
brancii'es of our income or expenditures. By keeping a strict ac- 
count of all the little sums, needlessly, or at best expended to little 
purpose, a. man may be frightened into the practice of economy, 
which he would not have thought iiecessary, had he not beheld the 
Urge amount to which many small daily sums grow in a jf^ar. 
Moreover, such accounts are introduced in the |)la]l of double entry 
book-keeping for the purpose of keeping up ^an unbroken chain of 
corresponding Amounts of Dr. and Cr. 
' Q. What benefit is to be derived from making a corresponding 
Dr. and Cr. in every transaction? 

An It is an excellent means of detecting errors which may occur 
in transferring or posting -from Wlste-Book to Journal, and from 
Jouroal to Leger.^ ^ . ^ 

Q. How are we enabled to detect errors by pursuing this plan? 

A, By footing up both the Dr. and Cr. side of every account in 
your Leger:' if the aggregate amount of the Dr. corresponds with, 
the aggregate amount of the Cr. the presumption is that your accounjts 
are right: if they do not correspond as above stated, it is certain 
they are wfong, and the error must be sought for and corrected. 

Q. How are mistakes traced to their origin? 

A. By examining every entry that has be<en made in the Journal,and 
comparing every transfer that has been inade from that boob to the 
Leger, in the most careful manner, that the errorsought for may not 
escape, notice: A trial balance* should be taken as often as once a 
month, for mistakes will occur and the sooner they are rectified the 
easier it can be done and the better it willbe; but it is a neglect 
% with which many .are chargable, to permit their books to run%r 
mofttUks if not ivt a whole yeat^ without making such an examination, 
and there will be enough others who will be equally remiss; .there- 
fore it may not be without its ui^ to propose a method of discovering 
where all error has been committed without the tedious process of 

*Note.-*8ee tka form of a tnal balance at the close of the work* 



M 



• 



DOTTKIiE ENTPvr. 



examining evfcry entry tnaija during ten or twelve months, when it is 
equally probable that the error sought for may be among some of the 
very fatest transactions as elsewhere; The method we have to pro- 
pose is this; where the books have passed on without examination, 
»ay one year, to foot both' the Dr. and Cr. sides of every account 
in the Leger, up to a certain date, 'say six months from the begin- 
ning, setting the footing of every account down on a piece of paper; 
the Dr. by itself and the Cr. by itself. If the aggregate amount of 
the Dr. side of the accounts thus footed correspomls with the ag- 
gregate amount of thp Cr. thus footed, it is evident the error sought 
for has not been committed during the ^ first six inonths.. We may 
then proceed in the same way to foot three months more, and if the 
error is not found to exisi there, the conclusion is that it will be 
found during the three last months busipess.^ These may be divided 
and footed in manner above described, or be examined according to 
the usual way, by referring to every entry, one by one, until the error 
be found. We venture to say, that by pursuing the plan hfere *propo- 
sed, in three cases out of four, an error might be found in two days, 
jehich in pursuing the usual plaii would require the diligent search 
\>f a week. Another advantage attending the plan we propose, is, 
that the labor of only one man is required in making the examina- 
tion, whereas, if the usual method be adopted, the time of two clerks - 
Is necessarily devoted > 
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Mode of opening accounts tsihere two or fnore pef^ons have tonnectei 

themselves as partners in trade. 
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EXAUPLE 1. 

If A* and B. enter into copartnership for the purpose of transact- 
ing business generaUy, each furnishing an equal amount of capital, 
say, ^5,000 cash, the Journal entry might be as follows; 



Cash Dr. to' Stock, 

^5,000 of which was furnished by A* and 
6,000 do do do B. in full 

of their respective shares of capital stock 



■! 



$10,000 00 



EXAMPLE 2. 



If as in example 1^ A. and B. enter into co-partnershipi and A. 
famishes $10,000 as his share of capital stock, $4,000 of which is 
in cush^ and $6,000 in goods, at a valuation, and B. fttrnishes $5,000 



DOUBLE ENTRY* ^3 

in cash, and j{)7,000 in merchandize, as his share capital stock, the 
Journal entry might be, * 

Sundries Dr. to Stocky , $22,000 00, 



Merchandizejn part of A's share capital stock, $6,000 00 
do do do B's do do 7,000 00 

Cash in full of A's do do 4,000 00 

do do B's do do 5,000 00 



13,000 00 



9,000 00 

EXAMPLE 3. \ 

If as' in example 1st A. and B. enter into an engagement as • 
therein described, the capital to be furnished by each being $6,000, 
A. finds himself unabte to advance the whole of his portion of the 
capital sto^ck, but pays, in $4,500: B. from some unforeseen event 
is also deficient in funds, and pays in only $4,600, the Journal en- 
try in this case might be, 

Sundries Dr. to Stocky $10,000 00 

Cash rec*d in part of A's share ^ap. stock , $4,500 00 i 
do '* do " B's do do 4,600 00 $ 

' * — 9,100 (jp 

A. for this much of his share cap. stock remaining unp'd, 500 00 

B. " do do . *do do do 400 00 

It is proper here to remark thai A. and B. are bound in justice, 
us well as by lawi^of custom, to pay*to the firm, interest, the one on 
$500 and the other on $400 from the .time at which by contract their 
respective portions of capital were to be paid, until they do pay said 
balances. 

If it should be the choice of the individuals investing mosey in a 
joint concern to have the amounts so furnished placed to their credit 
in the Leger under their proper names, as is frequently practiced, 
instead of entering in the Journal as in example 1st, {'^Cash Dr. to 
StocAi,") we should say. Cash Dr. to Sundries, as in example 4. 

EXAMPLE 4. 

If as in example 1st. A. and B. engage to conduct business in 
Co. each furnishing an equal amount of cash capital, say $5,000 00 
and they wish /the sums thus fuirnished to be passed to )heir credit, < 
the Journal entry might be, 
Cash Dr. to Suf^ries^ $10,000 00 

I'"*" 

A. for thisj|ttch received, of him in full of > 

his sh»|p capital stock, ) $5,000 00 

B. do ^^ do do do 5,000 00 

EXAMPLE 5. 

If A. and B. engage in busiaess in Co. as in exaiyiple 2d, and A« 
furnishes 4,000 in cash and $2,000 in goods, as his share capital. 
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and B. furnishes $4,000 in cash and ^2,odb in goods, tot his share, 
the Journal entry might be, 

Sundries Dr, to Sundries^ 
Cash from A. on account of capital 
do from B. do 



4,000 00 
4,00000 



Merchandize from A. on his share capital, 2,000 00 
do do B. do do. 2,000 00 

To A. for cash ^4,000 and merchandize $2,000, - 
» B. " do 4,000 " do 2,000, - 



$8,000 

4,000 00 

- 6,000 00 

- b,000 00 



If the term, ^^Sundries Dr. to Sundries y^^ as employed in thk ex- 
ample, and the form of entry following it should not be approved 
of, as I am aware it will not by some,^ the following annexed meth- 
od might be adopted in its stead, viz. 



Sundries Dr, to A. for his*share capital, 

Cashy 
Merchandize f 

Sundries Dr. to B. for his share capital, 

Cash\ 
fSerchandize^ 



$6,000 JDO 



4,000 00 
2,000 00 



4,009 00 
2,()b0 00 



$6,000 00 



A third plan would be to make the articles received. Dr. to i^lock 
for their respective sums, and then to make stock Dr. to the persons 
by whom the articles were tomshed, in manner foUo^ring : 



Sundries Dr to stocky 

Merchandize y 
Ckishy 

Then makmg. 
Stock Dr. to sundries, 



$12,00006 



4,000 00 
8,000 00 



.$12,000 00 



J3. for cash and merchandize from him on acc*t capital, 6,000 00 
B. do do do do do 6,000 00 

Under ex^ample 5th, three diffeilent methods of recording the same 
transactionVre described — choose yop which you will prefer ; either 
^ will produce a similar result. ^ . ' 
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1 

"Question. If I sell a quantity of merchandize for c^sh, what 

would be my Journal entry, suppose the amount ^1,^ - .? 

Answer, Cash Dr, to merrhandize, $ • s^ 00 00 

Q. If I pay cash for merchandize, say ^500, what would be my 

Journal entry ? 

A, Merchandize Dr. to cash, jj50O 00 

-Q. If I purchase of John Smith a quantity of merchandize, for 

which I give him my note for one half, say ^400, and my draft on 

James Donal forthe other half ^400? 

jj. Merchandize Dr. to sundries, ' ^BOO 00 

' Ellis payable, . . 400 00 

James. Doml (for my draft on him in favor of J. Smith) ^00^00 

Here, merchandize is Dr. to sundries — the sundries to which mer- 
chandize is Dr. are bills payable and James Donal ; of course I post 
tie ^BOO to the Dr. side of merchandize account in the Leger, then 
I post ^400 to theCr. side of bills payable account in the Leger, and 
also ^400 to the Cr. side of Jam^s DonaVs account. ^ 

Q. What would be John Smithes entry, of whom I purchased 
the above mentioned merchandize ; . 
j3» Bills receivable Dr. to merchandize. 

For L. Preston's draft payable to- my 
; • order on James Donal at sight, ^ 400 00 

* L. Preston's note at 60 days for - - - 40Q 00 
Received in payment for bill merchan- 
dize sold said Prestofi^ 

John Smith has but two entries to post into hisXeger, viz: j^SOO 
to the Dr. side of bills receivable account, and $800 to the Cr. side 
of merchandize account. This may appear singular to the learner, 
having been told that whatever is received, must be made Dr. and tha|^ 
the thing or things we givfi\ or dispose of« must be credited; and it 
woul<^ seem in tins case that John @mith received tt^o things, viz: 
my note fo^ $400, and my draft on James Donal for $400, and that 
he gave one thing, viz: merchandize. It has been shown that I had 
three entries to mak«'in the Leger, and4t is proper to show why he 
has but two. The truth is^ that both the papers I gave him, viz: my 
9ole for $400 and my draft on Donal for ^400, are to Smith, bills ^e^ 
ceivabUf and they may as well be posted iiato the Leger in oae entry 



$800 00 



as 
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as two. If I receive fifty notes and drafts, say for merchandize, 
my entry would be, 

Bills receivable Dr. to merchandize. ' 

And I should post the total amount of the whole fifty notes and drafts 
into th,e Leger in one entry. 

If I receive a draft enclosed in a letter from B. on C. at ten, twen- 
ty or thirty days sight, I should make no entry of it at all until after 
it was accepted by C: my entry would then be bills receivable Dr. to 
B. for the amount, describing the draft and explaining the transaction 
in a suitable manner in the Jourjial where the entry is made. 

If I receive a draft from D. enclosed in a letter on £. at sight, I 
should make no entry of the draft at all, 'but present it to E. fcr 
payment, and if it was honored, (paid) my entiy would be,, cash 
Dr. to D. for amount received of E. on his draft of such a date, &c. 

Q. What was James Donal's entry when John Smith presented 
my draft on him for payment ? 

A. Lyman Preston Dr. to cash paid his draft to J. Smith, 
4^400 00. 

Q. If I purchase of Shotwell, Fox dt- Co. a^ auction, a quantity 
of goods, say $5,000 for cash^hnt they afterwards accept my prop- 
osition to give them my note at 4 months, (interest added) for 
$6,119 55? 

A. Sundries Dr. to bills payable, 55^5,119 55 

'Merchandize,{foT am't of S. F.& Go's bill) $5,000 00 
Profit and loss, (or interest account) 119 55 

Or this, 

Merchandize Dr. to bills payable, $5,119 65 

In calculating the interest on the $5,000, (four months) three days 
grace is added to the time agreeably to custom. Whether this cus- 
tom is proper or improper, is a question which'exceeds the limits of 
our present object, but it is an inquiry which forces itself upon the 
mind, how the three days grace, as it is called.^ can be grace any 
more than the four months is grace, being required to pay the same 
rate of interest for one as the other. How the practice of giving 
and taking of notes at 60 or 90 days,' the terms cf which are under- 
stood to be 63 or 93 days, can be reconciled with any principle of 
correct policy, I cannot understand. 

Q. If I am indebted to Arthur Tappan by virtue of book ac- 
count $1,000, n<^ due, and I give him my note at 90 (93) days, in- 
terest added, what would be my Journal entry ? 

A. Sundries Dr. to bills payable^ $1,018 08' 

Arthur Tappan, {^(ix my noXe) . $1,000 00 

Profit and loss, (or interest account) 18 08 

Otherwise I might make interest account, (or profit and loss) Dr. 
to Arthur Tappan for the amount, and then make Arthur Tappan 
Dr. to bills payable. for the whole amount of the note. 
' Q. What would be Arthur Tappan's entry ? 

A, Bills receivable Dr. to sundries ^ $1,018 08 

Lyman Preston^ $1,000 00 

Profit and loss, (or interest account) 18 08 
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Otherwise hd might make L, Preston Dr. io interest accounti and 
then make bills receivable Drv to L. Preston for the full amoant of 
the note. Some mercjiants do not keep an interest account; in 
which case all sums of interest received and paid out^ are entereid 
under the title of profit arid Iosb» 

Q. If I sell mj draft on H« Booraem to Thomas Piersoll at pat 
for glOOO, and receive from Piersoll ray note which I had previous- 
ly given him for j^500, and merchandize $300, and cash j(200,virhat 
Avoiild be my entry? 

A. Sundries Dr. to H. Booram^ for my draft on ? 

him in favour of Piersoll, 5 " .1^1000 00 

The debtors are, 
Bills payable^ for my note taken from i 

Piersoll as part equivalent for my draft S 

sold to him on H, Booraem, ) $500 00 

Merchandize, in part do 500 OO 

Ca$h, do do ' 200 00 



^1000 00 
Q. tVhat would be Piersoll's entry, supposing he gave mjf draft 
i^mmediately into the hands of Boorssm, on account, receiving no- 
thing in return? 
A, IL Booram Dr. to sundries, 81>000 00 
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Bills receitahky (for L. Preston^s note given up) 0OG 00 

Merchandize^ 300 00 

CtfsA, 200 00 

All paid L. Preston for his draft in my favour on H. B* t^Mch Jraft 

I have given over to said H. B. on account as per receipt. 

This entry may appear very awkward, and without a fall expla- 
nation would not be understood. To a person who had been in the 
practice of keeping his books by sithgle, and understood nothing 
about the plan of cbtible entry, it would look very odd to make H« 
Booraem Dr. to thi^e things which he did not receive^ instead of 
charging him with the draft which he <^ie2 receive; but similar cases 
'occur almost daily. with every merchant of extensive dealings By 
making H. Booraem Dr. to sundries, viz: bills receivable^ merchan- 
<]ize and cash, does not imply that he received those things. If 
however no explanation rs given at the bottom of the etitry to signi- 
fy the contrary, the conclusion would be that he did have them; but 
the explanation given at the bottom of the entry, shows that it was 
L. Preston's drc^t that H. Boorsem received of T* , Piersoll; there- 
fore it would be plain that T. Pi(5rsoll, in rendering an account 
against Boors&m, would make him Dr. to L. Preston's draft delivered 
to him (Booraem) 6n account. 

The following is another example, which b^ing more simple may 

serve better to illustrate the subject:— - ^ 

•flliomas Piftrsoll draws on ine in favour of A. and I pay the draft 

in cash. My entt^y Would be, Thomas Piersoll Dr. to cash^ paid his 

druft ill favourof A. Here again I make Piefsoll Dr. to cash, al- 

H 



5S MIUSI^ ENYKT. 

fh^^ Itt bad flw caab of met but the esplanation (paid bis draft ftc.) 
shows whj be ia acewintaUe to me for tbe ameont paid. 

Q. What was H. Boonen^s eatrj when be received tbe draft 
above albded to b*om PiersoU? 

A. Lyman Prettan Dr. to Thoma$ PienoU, for amoaiii> 
of bia [Ptestem's] draft rec'd of PiersoH oq ace\ S $1^000 00 

Q. U I take up an old note now doe, and give a new note for 
bai^ and caA for. the other bal^ together with the iatereat oa die 
new note of $500y to ran 90 days, (as it is writteOf bat wiseljr aiemif 
93 days?) 

it BUh payable Dr. to sondrieft, ^1,000 00 

Cash^ (paid in part for old note taken «p) 500 00 

Bills payable^ (for part renewal of old note) 500 00 

Then, 

Pi^oJU atid hm^ (or interest accoant) Dr. to eaakf > 
paid disconiit on note of |500 at 90 [93] days, \ fS 9e 

Otherwise, tbe traasaction might be recorded in tbe following 
form, viz: 

Sundries Dr» ia mairie$m 

BiUs payable Ih. fold note take» ap) 1 1,000 00 

Profit and lost, do (interest on new nbte) S 9B 

Credits. 

Sills payahle Cr. (new note given in part for old) 500 00 

Cash^ do (in part payment for old nolo) 508 9Sl 

Having taken op my old note at,— «<— and given a new one of ^OO 
foe one half, and cash for the other half, t<^ether with $B 92 dis^ 
coant ea the new note* 

Snch explanatory remarks should always be attacbeil to every 
transaction which would be any the less lucid without them. 

't'he following is. a third me&idd which would be very likely to 
aug^est ilsaif to the learner as tbe aWfeaf, if not the b^t way of re- 
corobig the above trsBsactiau. 

mUs payakk Dt. ta sundries^ $ t008 9^ 

. C«s4, in part for ny old note at — •— taken up, and } 
iatereat on Ike new note giv^i for balance* y 50a 9^ 

Bills payable, for new note given in part for old note i 
taken up, $ ^^ ^ 

It is trae tbat in pursmm this form of entry* less present labour ia 
tui^aired^ bat itiuvotvus the necessity, sooner or later, of balancing 
tho bills payable aeemm^ hypre^ and loss, and a si|m, {$» 9i) is in- 
corpor»ted in Ike bilb payable account which does not jiroperly be- 
long there, but whicb shonld be placed directly in the profit and laaa,. 
w uxterest acaouut. One oli||ecl of bUlspayAk account is, to show 
at one view the amount of notes out agauist you.; and wbeneas^ tbia 
third mediod would in some measuva iraeat thai objeet^ it ia dieci- 
gdedly objectionable* 

A fourth plan, with those who atu^ ease more Iban correct poli- 
cy, might be considered as preferaUe to all the others, as it is short- 
er than any of them. It ia shown %hus:-» 



BiBf payable Dr. to cash paid ia part of old note ^t ^ 

and interest on new one given for batoscet $ (ffOB 99 

We have exhibited this last form* more for the {uir|MM <^ di$ap« 
proving of it than for other reasons^ 

Q. Suppose H. C. Beach was the holder of the 1000 dollar 
Bote of which we have been speakings what woiald Us entry be 
when I took it up, and gave him a new note for dOO doUars, and 
paid him cash for tira baUmee 500 dfdiara* together with ^ doUars 
and 94 cents more, interest on the new note? 

A. Sundries Dr. to bills receivable^ SIOOO 00 

BiUs receivable, (new note received of L> iP^ in > 

purt of his old note ^iven «p ito hifli») ) 8500 00 

Ceteh, do do do do 500 09 

Then, 

Cask Dr. ia profit and lessor (or iatereat aceennt) for I 
discount recHi of L. P» on his new noleat 90 dajs, $ £8 9t 
There are three other methods of necording the sao^e transaction, 
but thtj areali similar to those alreaftjr described, and i>erbaps none 
of fhecB better, if as good as the one here giv^^ hs \%: -v.ta.pii^. In 
this example we notice two ciistinc**^ ^.itrieri« V.i' 
Sundriee Dr, to bills receivahley aud 
Cash Dr. to profi aftd hss, &c. 
It is sometimes necessary to express those traosactCMKfs. which are 
of a complicated nature m a similar manner, but IbcfF do not o^en 
occur. 

Q. if I give y^ G. Hall mj draft on Lord & Lee, at ten daja 
alghty to pay a debt doe Hall, what ia mj entry? 
A. V. G. HaU Dr. to Lord ^ Lee, for mjr draft \ 

on them i» his favour, at tea daja eighty \ S500 00 

Q. What was Y. 6. Hair« entrj? 
A. Bills receivable Dr. toL. Preston Cor Ua dnaftl 
on Lord k I^ee, at ten daya M^t, aoGefMtod > 
thia day, 1 f^KltO 00 

Q. What was Lord & Lee's entry ^upon aocepiinf^ my drafts 
A. L. Prestaa Dr. to bills payaUe for hia draft an ms in Javour of 
V. 6. Hall, accepted this day at ten day's sieht, $500 00 

^ Tf I exchange notes with James G. Wiiaott, for our mutual 
ooftvenae^ee, what would be my entry? 
A. BMs receivabh Dr. to bms paytiik* 
Q. What would be Wilson's entry? 
A, 'The same. 

Q^ If I receive B. H. Griswdd's note to baiaaee my accaant 
against hon, what would be my entry? 

A> BUls receioaUe Dr. to E. H. GiistoM^/ar bis note to hahnce 
aecouni. 

Qt What would Griswold's cfttry be? 

A. L. Preston Dr. ia biUs pm/eAle for my note ta him in foll|pf 
his ascount 
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Q. If I get James G. Wilson's note discounted at the bank, 
what wottid be my entry? 

A, Sumdries Dr. to Sills receivable^ 

Cetsh^ for the amount receivedy and >*. 
Profit 4xnd loss, for the diiscount. 

Q» If I obtain a discount on my own note at the bank, or bro- 
kexB) what would be my entry? 

A. Sundries Dr* to bills payable. The sundries to be made Dr* 
aref cash for amount received, and profit and loss, (or interest ac- 
count) for the discount 

^ Why do I make a diflferent entry when I obtain a discount 
on mj own note, from that made upon obtaining a discount on a note 
due to me by another man; for in the one case, I say, sundries Dr» to 
bUls receivable^ and in the other, say, sundries Dr. to bills payable. 

A* When I receive a note of A. for goods, cash, debt, or any 
other consideration, I make that note Dr. under the title of lAXls re- 
ceivable; eonseqmently, when 2 dispose of that note, in any manner 
whatever, bills reeetocible must be credited for the amount: not so 
when I give my own note, for that is due from me to another, in- 
stead of from another to me, and is called a bill payable; therefore, 
when I receive any thing for which I give my own note, I make the 
thin^ I receive Dr* to bills payable for the amount. The person who 
receives my note, makes bills receivable Dr. to the thing or things 
which he gives me for it. 

Q. If I purchase the brig Clinton, and give my note for oife 
third, a note I held against James B, Reid for one third, and cash 
for the other third, what would be my entry? 

A* Brig Clinton Dr. to sundries^ say, S30,000 00 

Bills pmfable^ for the amount of my note, 10,000 00 

Bills receivabk^ „ „ J3-Reid'sdo 10,000 06 

Cash^ for the balance. 10,000 00 

Q. What entry would the person make of whom I purchased 
the brig Clinton? 
A. SuaiSits Dr. to brig Clinton^ $30,000 00 

BUls receivable, (two notes) $20,000 00 

Cash, 10,000 00 

H^re it will be observed, that the person who sold the brig, calls 
both the notes he received of me, bills receivable, because t;>otn, with 
Attn, are receivable, both being payable to him: to me they are not 
both receivable. 

, Q» If Amos C. Billington should fail, being indebted to me, and 
pay me only ten shillings on the pound, in consideration of which I 
give him a full and final discharge, what would be my entry? 
A. Sundries Dr. to A. C. BilHngton^ (in full,) 
Cashj for one half of my demand, and 
Profit and loss, for the other half. 
^ Q. What entry did Billington make upon closing his account 
with me as above? 
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j44 L. Preston Dr. to sundries. 

Ca$h^ paid him in part of account, and 
Profit and loss^ for the balance. 

Q. .Whj doc8 Billington charge roe any thing more than he has 
actually paid mcf viz: one half the amount of the sum due me? 

A. Because I have agreed to discharge him from the whole amount 
of my claim^ in consideration of hts having paid me half. It is 
therefore necesi^ary for him to make me Dr. for the fttll amount that 
stood placed to my credit in his books, in order to close the same. 
If I had received nothing from him^ and had discharged him in full 
of my claim upon htm, he would nevertheless have made me Dr. in 
the full amount of the debtf that is to say, **'I>r. to profit and loss,^^ 
and I should in that case have made profit and los& Or. to him for the 
total sum of the debt. 

Q. If I ship by the brig Clinton, and consign to Stephen James, 
of Liverpool, to be sold for my accotint, 40d bbls. Fork, bought of 
Seth Gridley, from on board the sloop Peacock, for which f give 
James Sayre's note of 2,500 dollars^ and pay shipping charges in 
cash rs dollars? .. 

A* Shipment to Liverpool Dr. to Bundfies. 82,573 OQ 

Bills receivable, (J. Say re's note) 8^,500 00 

Cash, (paid shipping expenses) . ' 73 00 

Q« What would be Stephen James' entry upon receiving the 
pork, supposing he pays cash for cooperage, cartage and wharfage, 
91 dollars, aii3 gives his bonda for duties at the custom house fof 
400 dollars? ^ 

A. L Preston's consignment Dr^ to sundries. ^491 00^ 

Cash^ paid cooperage, &c. ^91 00 

Bills payable, (for bond given &g.) 400 00 

Agents, receiving property to sell on iommission, make ho entry 
of it, other than memorandums, invoices, &:c. (unless, they pay some 
charges on them) until it is sold. As fast as they dispose of )t> they 
make the things they receive Dr. to the owner of the goods sold, (or 
to his account sales, or to his consignment) as tlie case may be. 

Q, If Ichartcr to J. B. Henry, the brig Clifitoti to make a voyage 
to London, and receive for the samis $^3,000 what would be my entry? 

A. Cash Dr. to brig Clinton, (stating for what) « $3,000 00 

Q. If I pay iorimrance on said brig, what woiild be my entry? 

A, Profit and loss Dr. to cash (if cash be paid) for insurance &c. 

Q. If I receive Wm. F. Leggett'a note at 90 {93] days, to bal- 
ance his account of 500 dollars, interest added, making the note 
508 dollars 92 cents, what would be my entry? 
* A^ The be^t method would be, first, to make 
W. F. Leggett Dr. to profit and loss, (for interest on acc*t) 88 92 

And then to make 
Bills receivable Dr. to Wm. F. Leggett^ ,f30S 92 

T^ is no doubt the best way, but the annexed might do. 
Bills reAeivabk Dr. to sundries 508 92 

Wm. F. Leggett, $500 00 

Profit and ibss, (for infetest on .L^ctt's account) 8 92 
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Q. If I py my note to M. M. Williaros 10 lUjrg before it be- 
comes due, in merchandize for a part, and cash for tke balance^ de- 
ducting the 10 days interest^ what would be my entry? 

jf. Biils payable Dr. iogundries, gay $500 00 

Merchaue^ze^ SSOO 00 

Coffh 199 04 

Profit andlossi (for discount allowed) 96 

Q. What entry would Williams makeP 

A: Sundries Dr^ to bilk payable, $^00 00 

Merchandise^ ^300 GO 

Cash, 199 04 

Profit and Lo88^ 96 

Q. If I receive uncurrent meney of Amos Ketcham, on ac- 
countt at a discount, what wouid be my entry? 
A, Cash Dr. to sundries for the full face of it> 
Amos J^lchumy for its real Talu«, and 
Profit and loss for the discount allowed. 
Q. If I receive money of Ciiarles R. Doolittie^ on acoounti. 
which is considered worth nwre than its nominal value^ what would 
be my entry? 

A, Sundries Dr. to Charles R. DooHttky say $105 00 

Cash, (nominal amount received) 100 00 

Profit and loss, (premium alio wed) f 00 

A casb account.should be so kept as not to require to be balanced 
by profit and loss: therefore, it is requisite that all sums lost or gain- 
ed by premiums, or discounts, should be entered to profit andioss at 
the time of receiving or giving them. 
Q. If I sell the brig Clinton for cash? 
A, Cash Dr. to brig Clinton, ) 

Q. If I purchase bank,» factory, gaSf or oilier stocks? 
A. Stock, [of its kind] Dr. to the thing»oti- things given for it , 
Q. If I receive a dividend on stock of any kind? 
A» Cash Dr. to stock, (of its kind*) 

Q. If I ship to Buenos Ayres a quantity nf cotton goods, ^n- 
siffned to A. Thornton, to sell for my account, and pay cash for 
shipping expenses and give my note, (or bond) f<^r insurance, y/ioLt 
would be my entry? 

A. Shipment to Buenos Ayres Dr. to sundries, - 
Merchandize, for amount of the goods, 
Cash, for amount paid shipping expenses, 
Bills payable for amount of note or bond given for insu- 
rance. 
Q. What entry did Thornton make upon receiving the goods 
consigned to him as above? 

A. None at all, more than to enter them in his invoice or mem- 
orandum book, as a consignment received from me, unless he 
had paid some charges on them; in that case he would make my con- 
signment Dr. for the amount paid out. 

Q If Thornton ought not to make any entry upon receit^n^ the 
goods, why should I do »o upon deHtering them? 
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A» The goods do not become his upon being fhced in bis hands^ 
and he does not become accountable to me in any specific sum until 
he shall have Bold tbem: but when the goods were put out of my 
handsyit was necessary that my books should ^ow where they were> 
and the Leger is the fittest place for showing it. The nominal val- 
ue of the goods continue the same to me, whether they remain in 
my store, or in the hands of an agent) and by making shipment to 
Buemm Ajftts Dr. t9 merchMndizej I only transfer them in my books 
from under one title, (visz.merchandiz^e account^ which before show* 
ed my interest in the property) to that of another, viz: sbipteent,&c- 
But the principal object in this chaBge, as befort remarked, is to 
show where the goods are. When Thornton sends me an account 
sales, I shall then make him Dr. to shipment to Buenos Ay res, for 
nett proceeds, as may be stated in hi$ account sales rendered. 

Q. lf» in pursuance of an agreement between Hiram Dodge 
and myself, to speculate in company^ the loss or gain to be equally 
shared^ and the concern to be superintended by me, I purchase a 
quantity of merclundize, and give in pi^yraent my draft on D. H. 
Van Sice, for a part, cash for a part, my note for a part, and a note 
I held against H. €r. Merrell for a part> my share t>f the merchan- 
dize being one half, and Hiram Dxidge's share one half, what would 
be my entry? 

A. Sundries Dr. to sundries, say, S5,000 00 

The Dr's. are, 

Merchandize in Co. A. for my share, 2,500 00 

Mram Dodge^ for his share, 2,500 00 

ThcCr^s. are, 

D. H. Van Sice, (my draft on him) t,000 00 

Cash^ 2,000 00 

BUls payable^ (my note given) ''^>9I? ^^ 

BiUs T0ceivabl€^ (H. G. Merrell 's note given) l^oBo 00 

t make Hiram Dodse Dr* for his half, because I paid for the 

whole. If Dodge had paid for his half, I should not have charged 

kira any thing. I sliould then simply have made merchandize in 

Co. A. Dr. for my ^are. If I sefl a part, or all of those goods, 

say for cash, I make cash Dr. to merchandize, in Co. A. 

Qi. The term«^tfn(^e« I>r. to stificfne^ being objected to by many, 
and fHTonottnced wholly inadmissible by others, is there no other 
form of entry under which this transaction might be placed, so as to 
|>rodu4:e the same result as would be shown by the form above em- 
ployed? 

A* There is 9ne ether method of recording the transaction, which 
perhaps wiould be adopted bv some, which is to make merchandize in 
Co. A. Dr. to sundries for the full amount; the sundries to be. cred- 
ited as in the first example: and when a part> or all of the goods are 
sold, to make the thing or things received for them Dr. to merchan- 
disDe in Co. A. The Dr. side of the account would then show the 
cost of the goods, and the Cr. side would show the proceeds^ 
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thereby determming the amount of loss or gain to be divided be^ 
tween the parties. 

It should here be observed, that wiiere two or more persons enter 
into a temporary co-partnership for the purpose of buying and selling 
any particular kind or parcel of property, one of them having the' 
managjement of the concern, it is just that the party to whom the 
trust IS committed, should receive his commission as a reward for 
bis labour, the same as if he were no way concerned in the purchase 
of the property. If the account shows a profit^ it must be balanced 
by a journal entry in manner following, viz: 

Merchandize in Co. A. Dr. to sujidrieSy (for the amount of tlie 
balance.) 

The sundries to be credited are , 

Commission aceountf (or profit and loss) for the managers' com- 
missions, 

Hifam Dodgcy for his share gain, 

ProfU and loss^ for the managers^ gain. 

If a loss has been sustained, the account must then be balanced 
by making a Journal entry, as follows: 

^ Sundries Dr, to merchandize in Co. A. for the amount of the loss. 
The sundries to be made Dr. are 

Profit and lossy for the managers' share of loss, 

Hiram Dodge^ for his share loss. 

But the plan of making merchandize in Co. Dr. for the full 
amount, as shown in the above example, is objectionable on many ac- 
counts. 

First— it is a variation from tiie rule which is to make the things 
Dr. and those only whioh belong to me. 

Secondly— it does not show my claim upon Dodge, for the money 
1 paid for his part of the goods. 

'Qgirdly — it does not show the same relation to exist between my- 
self and Dodge, as is shown by his books to exist between us. His 
books show, that he is indebted to me for half the cost of tlie goods, 
which is as.it should be, and that too as the only alternative. If 
then it is necessary that he should show in his books a Cr. in my fa- 
vour, it would seem desirable that my books should also show mif 
claims upon him for the same amount. 

Fourthly — if Dodge should pay me the amount of the money I 
advanced for his share of the goods, I must pass it to his Cr. against 
which, in my books, would appear no corresponding Dr. conse- 
quently^ I sbouldt to all appearances, stand indebted to him» when 
in fact, I should owe him nothing. 

Q. If after having sold a part of the goods. Dodge and myself 
agree to close the concern, and each receive his share ot the gpods 
remaining on band, upon dividing the goods; what would be my 
entry? 

.1. Sundries Dr» to 7nerchandize in Co. A. 

Merchandize, for>my sharc^ [[taken to my private account.l 
Iltrtm Dodge, his share* }_ taken to his do do] 
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Q* What entry did Do(e make upon receiijng his sliare'ttf 
the goods? 

A. Merchandize Dr. to afienture in Co, A, (for the amount.). 

Q. If it is proper that I hould charige H«Dodge with the amount 
of goods delivered him as fs share, why does he not credit me for 
the same instead of placin/them to the Cr« of ddveniure, fy Co. aa 
above shown. 

A. He might do so$ hi generall;jr speaking, it will he found 
more convenient for consiiors to omit making any chains against 
consignees, until the latt< shall have rendered an account current^ 
or an account sales to th/ormer; and although in this case the par- 
ties arealike concerned, t^ person having the mani^ementof the con- 
cern may, nevertheless, bi^onsidered in the character of a coiMgnee: 
besides, when the good^ere first purchased, his [[Dodge's] entry 
was. Adventure in Vo^ Dto L* Preston; therefore, when he [Dodge J 
receives the proceeds cthat adventure, it is necessary for Kim to 
enter the same to the G of that account, instead of crediting me. 

Q. If I furnibh Hen' Perkins 2500 cash,for the purnose of spec- 
ulating in Co. with hin in purchasing and disposing of any kind of% 
property, what is iny Jirnal entry? 

A. Adventure Sf QB* C. (or D. as the case may be) Dr. to 
cash for the amount. 

The object of sayir Co. A. B. or C. is to distinguish between 
one account and anot^'r of a similar kind or nature. It might per- 
haps be as well to m^ion the persons* names with whom we are 
concerned in speculaons or temporary engagements: for instancet 
if I purchase goods ' Co. with Theodore S. Gold, t might say, ad- 
venture in Co. wit^ Theodore S. Gold, or, adventure m Co. with 
• T. S. G. In short, ij title may be employed by which the transac- 
tion would be best nderstood. 

Q. What was lienry Perkins' entry upon receivioe the 8^00? 

A. Cash Dr. t^L. Preston, Co, B. C. giving a full explanation 

of the object in vi«^* 

Q. If I receiv cash in part of a note I hold against P* H? 

A. Cash Dr. t bills receivable (in part of P. H's note) 

Q. If I go abo&d and take money witfa me^ what entry do I 
make? 

A* SuM>ense {^ount Dn to ctuh. 

Q" If I endoc^ & note for a friend, vhat entry do I mako? 

A. None at^^U unless I choose to make a memorandum of it, 
for this very gc^ reason— I do not calculate to pay it. if I do un- 
fortunately ha"^ ^^ ^0 pay, it will be aion enough then to make the 
person for wh^ ^ endorsed the note I)r. to cast I 

I have f/'med a conneKion with John Smith 4>( Liverpool, and 
James He^x of Havaona, for the parpose of shipping to each other 
such pro^rty as shall be thought best adapted to either of the res- 
pective 4arket^. Each partner is to be agent for the Co. at his re- 
spectivi residence, and to be allowed 5 per cent (DOmmi^sion for ^f- 

1 .•• ■ ' 
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iWting sale9» aad 2| per cent on puroases made bj him ; the rbk, 
profit or loss, to be equally divided au^ng the partners* This con« 
nekiiin we will call Co. A. B, \ 

In pursuance of this arrangementvl have shipped. bj the brig 
Clii^ton, Capt. Johnson, on account of ^e concern, and consigned 
to John Smith, of Livei^ool, the frflo^jlng articles, viz:— 
600 Qbls. flour, at 85 jgS,000 00 - 

Paid shipping expenses til easily .\ ££0 00 

Given my note fop Insurance, ^ 75 00 

Bfy com« oathe wtmle at ^h per cenls 8£ ST 



John Smithes J fs #1,13 r9 

James Hecox'si is 1 > 1 2^79 

My 5i* 1,13^9 



85,377 »7 




$3,37*7 
(Q. 'Under these circumstances, what kght my JoQ'*nai entry 
to be? 1 

A. Sundries Dr. to mndnes. j 

The debtors are, \ 

John Sfidth^ for his i of invoice of 6dibUs, floor, shipped to 
him by the brig Clinton, Capt. Johtn, few account of Co. 

A. B- ^. . . f!, 125 79 

James Hecox, foi^ hts i of invoice as abre, . 1, 125' 79 

iSQftipAenI (oL0mf(Ht,Ca.A.B, for my i of \id invoice, 1^,1 £5 79 
1 The creditors are, ^ . ^ 

3ferchandize, (for 600 bbls flour) \ $a,tH)0 00 

Ca^k^ paid shipping expenses, \ i££0 00 

Biih payalfle^ for my note given for insi^nce^ 75 00 

I Cofnmission account^ for my com. on atmv^invoiee, t$3i 37 

Q. What was John Smith's entry on i^ec^ing « eopy of Hhe 
aforesaid Invoiced 

At MerchafuUze in Co. A^ B. Dr. ioL Presto^ ^1,185 79 

For my i of invoice of 600 bbls flour, consigned i me by said Pres- 
ton, to be sold for accoant of Co. A. B. 

Q. What was Jamed Uecox's entry upon reeciring a copy of the 
aforesaid invoice? 

A, Shipment from [say] Uliea to Lon^on^ C% ^, B- Dr." to Ly- 
man Prtstony for my i in%oice of 600 bbls. flojati^^ngigned to John 
Smith, to be sold for aceoutt of Co. A. B. \ . 81^195 79 

Q. Suppose John Smithy in due time, makes ^e of said 600 
bbls flotir, and receives cashin payment, what wouKjiig entry be? 

A. Cash Dr. to merchanetiee in Co. A. B. for the aipunt. 

Q. Upon receiving Smiths account sales, showing^he nett pro- 
ceeds of m^ flour to b9 8^5900, what would my entrUje? 

4» John Smith Dr. to shipment to London Co. A^B. for my 
J nett pro^seed^pf 600 bbls.-ltoqr^asper his, account Wles ren- 
ft^red- \l,400 00 

Q* What entry would James Hecox make upon receivirtt Smithes 
account sales of said flour? 
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A, John SfoM Dr. tg^ipmetUfr&m iMndons to Utica Co. A. B- 
for my i nett proceeds ot iod bbls. flour, sold by said Sinifh for ac- 
count «f €o. A. B. as per Hs account ^les, ^ $1^400 €0 
' Q. Did not John Smith Hake some sort of an eiitr j in bis books 
when be transmitted an accovnt of tlie nett proceedd of fiaid flour to 
Hecos and niyseif ? \ 

A. He did so bj passing tie same amount to ihy Cr« as t passed 
to bis Df. npofk receiving said iccount^ and in like manner he {>ass* 
ed a corresponding sum to the Ur. of Hecox. 

Q. Siip|>ose Jwin Smithy of London, should ship to jniy care a 
qnantity of dfy goods^ to be sold for the account^f €6^ A«1B. amount* 
ingper inroice to S15,000, what would bis (Smithes) entry bes al- 
lowing that he paid no charges oY insurance? 

A. SuttdriesJDr. to merchandize, ^IS^OOD OO 

Ljman Preston^ for his ^ of invoice of dry^i^ds^ i 
shipped to Utica to be sold tor acc't ^ Co. A^ B. \ ^,000 00 
JameB Hecox^ for his | said invoice^ 1^,000 00 

Sh^ment from London to UHco, Co, A. K } 

For my i of said invoice, > 5,000^ 

Q* Sttjp|Kise upon receiving said goods and invoice tiierei^ * 
pnssed m| bond for the 4iuties, say for g606 00 * 

And paid storage and other charges in cash 117 00 
My f of the invoice being 5000,00 

What would my entry be? i i ' ■ 

A. Merchandize Co, A. B, Dr, to sundries^ 
J, Skidth, for my I of invoice of said > 
goods, 5 85,000 60 

Bills payahky for my bond for duties, 800 00 
Cashf paid charges, 1X7 Q^ 

^ ^ !L- 85,917 00 

Q. What was James Hecox's entry upon receivi^ ^ ^^P7 ^^ ^® 
invoice of said goods? 

A. Shipment from London to Utica Dr. to JJ^ Smithy tor my 
I of invoice of dry-goods, shipped by said SmiJ^ ^^^ consigned to 
L- Preston, of Utica, to be sold for account of^o* -*■• B* $5,000 
Q. If I draw on W. Baron Williams, of London, in favour ^f 
Harvey H. Merrell for $5,000, when bills ^*** market are wtrth 
5 per cent advance, and by so doing I diso^^g* * *«^* ^"® frj* ™® 
to said Merrell of j[d,100,and receive cA *^°°* •"■* 82,1 50for the 
balance, what woald my entry be? 
A. SundrieM Dr to Sundries, / 

Harvey H. Mnrett, for this p^ch to balance his 7 
account against me, in part f^noy draft sold hiiv > 
on W. Baron Williams, of London, J $3,100 00 

Cash of Harvey H. M*^rcll, for balance o^^Jt 
draft sold him as above $ 2, 150 00 

The credits are, . -. > 

W. Baron WilRo^, fw »7 <lraft m favour ) 
of H. H. Merrell at sight, dated D«c. I, 1826, < 5,000 00 

Profit and lo»9, premium rcceive^if from Harvey ) 
H, Merrell, for my draft sold hii» on I^ndon, S S50 00 




'Anotlier m6theil of journalizing the same traqigaction id as M- 
lows: — 
Strndrita Dr. to W. Baron WilUam^ 2^^000 60 

Haitfey H. Merrell^ for this much to bal mce his account 1 
against me,inpartfor the amount of m; draft sold him v 
on W.B.W.or London, dated 1st Dec^mbery at sight, J S»ieO 00 

Cash of Harvey H. Merreil, balmce of my draft ) 
90ld him on W. Baron Williams of Jiondon, ^ 1,900 00 

Then, 
Cash Dr. toprojU and losa^ premium on my draft } 
sold Harvey H. Merrell on W.B. W. of London, S ' $^^ ^ 
Q, What was Merrell's entry upon receiving my draft? 
A* Sundries Dr* to sundries^ 
The debtors are, 

fiilb reoeivahk^ (L. Preston's drs^ft) j^5,000 00 

Projii and fosSf (premium on do) ^50 00 

The credits are, 

L. Presion, (in part for his draft on W. B. W.) gS^lOO 00 

CosA, (paid balance of (do. do.) 2,150 00 

Q. What was W. Baron Williams entry upon paying my draft? 

^, L. Presm Dr. to Cash (paid his draft &c.) #5,000 OQ 






PRACTICAL EXAMPLES. 



On the next succeeding pages, the method of opening and cIo** 
sing accounts is practical! j explained^ by varied examples, consist- 
ing of three sets of books: the~first being supposed to contain the 
interest of an individual only— the second being suppoised to con« . 
tain the interest of two persons (Strong & Anderson) concerned in 
business as partners—the thirii^is precisely like the second,so Cur as 
it respects the interest they represent, but varies in tbe method of 
opening, conductiilg and closing the same. 



• • 



WASTE BOOK. -^No 1. 



Utica^ January 1, 1837. 



STATEMENT OF MY EFFECTS- 

I have on hand, according to inventory taken this day, 
mndry articles, as follows:—** 

Gash, $1,000 00 

Merchandize, 1,045 75 

Notes against sundry persons, 450 25 

J. R. Warner owes me on book account, 43 75 



And I ewe as foUowst'-^ 

To Hardy & Walker, for balance of account 

dae them, ' S S83 87 

And Thomas Rockwell holds my note for 97 62 

See opposite page for Journal entry. 

. iVbfe.*— In making my Journal entries on the opposite page 
to the Waste-book entries, as in this and the following ex- 
amples, I have had in view the convenience of the learner, 
without regard to general practice. 



2d. 



2539 



75 



Sold Hardy & Walker on account, 

10 Ps. domestic shirting, 327 y'ds at 18 cts. 

3d. 



James Williams has paid me cash in full for the note I 

held aeainst him, gl20 30 

Including the interest which was, 

3d. 



3 14 



Purchased of J. R. Warner 1 hat, for my own use, 

' 5th I ■ ■ 



Paid cash for rent of store up to date, 



Abte.— In printed books, treating upon the method of 
keeping accounts by doable entry, it is as necessary as it is 
universally practiced, to state the transaction.in the Waste- 
hook in the form of anarrafire; but in real business you may 
state your accounts in your Waste-hook precisely in the same 
manner as you do in your Jowrwjd^ or you may, if you think 
proper dispense with the Waste-book wholly and only em- 
ploy the Journal. 



Ill 



^d 



58 



86 



125 44 



• • 



8 



00 



200 



JOURNAL. ~.N<>. 1. 



r- 



Uti£a^ January 1, 1827. 



===*: 



a^r^TT""^ 



1 
I 
1 

2 



Saodf ies Dr. to stock, 

Cash, 

Merchandizey 

Bills receivable, 

J. R. Warner, for balance of acc^ due me, 



1 

2 



Stock Dr. to Sundries, 
Hardy & Walker, for bal.ofacc't due them, 
Bills Payable, for note held against me by 
Thonaa$ Rockwell, 

iVb/c— When all the above entries are 
posted into the Leger, the books may be 
said to be opened. 



1 

1 
1 

S 

is 

2 

3 
I 



2d. 



Hardy & Walker Dr. to Merchandize, 
""or 10p8.domestic shirting,S£ry'ds at 18 c. 



Cash Dr. to sundries, 

Bills receivable, for payment made to me 

in full of James Williams' note, 
Profit and loss for interest on said note, 



Incidental expenses Dr. te J. R. Warner, 
for 1 hat bought for my own uae. 

5th. 



»■ 



Incidental expenses Dr. to cash. 
Paid rent of store up to date. 



— ♦ 



The aggregate amount of the Dr's, as 
shown on this page is g2,84S 54, and the 
aggregate amount of Cr's, shown in the ad- 
joining right-hand columns is the same. By 
placing all the Dr's in the left hand columns 
and the Cr's in the right hand columns in 
our Journal, we can by footing both, (as in 
jthe above example) ascertain whether our 
fwork has been correctly done. 



100000 



1045 
450 



75 
25 



4375 



111 



5886 



12S 



8 



284S54 



49 



44 



00 



200 



258975 



8387 

2762 



58 



120[30 
14 



8(00 



00 



86 



284S 



J 



54 



I^BGER.— No. 1. 



Dr. 



STOCK. 



Cr. 



zcx: 



3=3= 



sesm 



• »" 



1827 
Jan. 



1 



To Sundries, 
„ Balance, 



1 

9 


111 

2442 


49 
57 


1827 
Jan. 

1827 
Jan. 


1 
10 

10 


2554 


06 







Bjr Sandrieii, 
Profit & less, 



By Balance, 



1 
8 




Dr. 



CASH. 



Ct. 



■J :' . .".s'u-'" . 



1827 
Jan. 

9^ 


1 

2 


1827 
Jan. 


10 



To Stock, 

9, Sundries, 



To Balance, 



1 
1 

S 



1000 
123 



1125 



1121 



00 

44 



44 



44 



1827 
Jan. 



»» 



5 
10 



Bj inc'I exp. 
„ Balance, 



m ■» I ■ 




} 



Dr. 



MERCHANDIZE. 



=c 



1827 
Jan. 



>» 



1 
10 



t 



1827 
Jan. 



To Stock, 
Profit & loss, 



10 To Balance^ 



1 


1045 
21 


75 
17 


1827 
Jan. 


2 
10 


% 


1066 
1008 


92 
06 




— 



Cr. 



By H. & W. 

^, Ba). for 

am't on hand. 



1 

8 


58 

1008 
1066 



86 

06 

92 



N 



Dr. 



BILLS RECEIVABLE. 



Cr. 



1827 
Jan. 


1 
10 


To Stock, 
To Balance, 


1 


- i 

450 
450 


25 
25 


1827 

Jan. 

99 


2 
10 


» -^ 

By Cash, 
„ Balance, 


1 


H.-. ■ ■■ 

120 
329 


30 

95 


1 


450 


25 


1827 
Jan. 


329 


96 







L&GEB.— No. 1. 



Dr. 






J. 


R. 


WARNER 




er. 


1827 
Jan. 


1 


To Stock, 


1 


43 


75 


1827 
Jan. 


S 


By inc'l exp. 


1 


8 


00 



Dr. 



ttARDY:& WALKER. 



Cr. 



1827 
an. 


2 


To Merch'ze 


1 


58 


86 


1827 
Jan. 


1 
1 






m 






1 


■ 





Bj Stock, 




Dr. 



BILLS PAYABLE 



ri.- . «»■ 



1827 
Jan. 



B J Stock, 



Cr. 



i .. 



27 



62 



Dr. 



PROFIT AND LOSS. 



Cr. 




-Stm _ t y«" •«« 



3 



LEGER.— No. 1. 



Dr. 



INCIDENTAL EXPENSES. 



Cr, 



i8£r 

Jan* 

99 


3 
5 


ToJ.R.W'r. 
)i Cask} 


1 
1 

8 


8 
10 


00 
00 

00 


1827 
Jan. 

:.... t,- 


10 


Byprofii^toss 
-t 


8 


10 

10 


00 
00 






. 




* 








Dr. 



BALANCE ACCOUNT. 



Cr. 



accac 



III 1 'i,.iC 



18271 




Jan. 


10 


99 


99 


99 


99 


99 


99 


99 


»9 




1 







To Cash, 
Yi Merch'dz, 
,, Bills Rec. 



99 



H.&W. 



1121 

ttl008 

329 

43 



$ 



|1827 
44}tin 

95 
76 



58 86 



2562 



06 



99 
19 
99 



10 



»9 
\% 
f9 



By J- K. W'r 
„ H. & W. 

y. Bills Pay'U 
9) Stock acc't 



$ 



8 



8387 
2762 



2442 



2562 



00 



57 



06 



Although it is customarj in all theoreticf&l books of this kind ta 
make out the ^^BaUmct aceount^^ in the Lager; nevertheless, in real 
business, if the balanjce sheet is made in tne L^r at all, it sVould 
be plac^ quite at the last end. But I should think it wouM be liet- 
ter to make out the balance account either on a sheet of paij^er, ar 
in some book other than the Leger, inasmuch as it is an account 
which in effect is little else than an iuTentory from which your new 
accounts are opened. 

I beltcTe it has "been an ifiTariable practice wiA those who have 
trcfated upon the 8ul]g«ct of keeping accounts bv ^'double entry,'* up- 
on brinrin^ the Leger v> a close, to balance all accounts indiscrimi- 
nately; fictttiotts^ real ani personal; but I (ian discover no necessity 
for closing or balancing an individual penonal account for the our- 
pose of making a seneral bal&nce bf the Leger; for if they shoula be 
<Josed or balanc^ they must b^- immediately re-opened again, by 
which ceremony they are made to appear as if a settlement had 
men effected^ or m account carrent rendered, neither of which 



75 

would be the fact. I think it a rule which should be punctiliously 
<»bserved, never to balance a personal account, exoepUng in the event 
of pajmenti of a settlement made by the pArties concerned, or the 
formal rendering of an account current; but real and fciitiaus ac- 
counts may be balanced at any time when convenience require^. 
In the |[>receding Leger there are two personal accounts, one witii 
J. B. Warner^ the other with Hardy fy Walker^ ntither of which has 
been balanced, although the Leger has passed a general balance* 
and although they are made to appear in the haiance account with 
as much precision and with the same necessity as if they had been 
formally balanced; yet the stock account was made to balance just 
as it should iqfvariably do in all cases^ 



WASTE-BOGi;^.— No 2. 

Utica, January 1, 18i27. 



=3=: 



Samuel Strong and John Anderson have formed a 
co-partnership under the i.tm oi Strmg % Andenon, 
and under the following stipulationg,* viz:— Samuel 
Strong proposes to furnish ^2,000 in cash, for/ his 
share capital stock} and is to take chargeof the busi- 
ness^ and receive from the firm, for his services^ at the 
rate of {^400 per year, 

John Anderson agrees to furnish 22^000 in cash and 
23, 000 in merchandize, making in all, for his share 
capital stock $hfiO0y he remains a silent or inactive 
partner. At the close of business the loss or gain to be 
equally divided among the parties; all of which we 
will suppose to have been complied with. 

See opposite page for Journal entry. 

25. 



Sold Merchandize for cash, 

Feb. 10, 



Samuel Strong, the active partner of this firm hav- 
ing been ill and unable to aftend to business for one 
month, John Anderson, the silent partner, has acted in 
his place: it is therefore proper that Anderson should 
have credit for the amount of his bill for said services, 
which is> . 

Ap'l 12 



P&id John Anderson cash on account^ 

May 1. 



Samuel Strong and John Anderson having proposed 
a dissolution of co-partnership, it is proper that Strong 
should veceive credit for four months services, agree- 
able to contract, at the rate of $400 per year^ the 
sum IS 



*The treachery of memory and the uncertain^ 
ty ot life, are considerations which afford the strongest 
motives for reducing all bargains which are of any con- 
siderable moment to writing. It wou^d be negligence 
intheextremefortwoor more persons to engage in 
business as partners without stipulating the conditions 
pt their association in written terms, and the same be- 
ing duly confirmed by their respective signatures. 



3425 



OO 



50 



OO 



41 



39 



13333 



JOURNAL,— No. 2. 

Vtica^ January 1, 1827. 



35: 



.•,,:a' 



iVb/e. — Each individual of; a constituted :firm 
should nol omit taking a receipt from that firm for 
any monej or goods which he may invest in common 
stock with that furnished by the other partners. In 
short, each individual of a firm should tie treated by 
that firm in the same manner as if he were in no way 
concerned. 



i 



2 



Sundries Dr. to Stock, 
Cash rec'd of J. Anderson, $2,006 1 
Do „,, S.. Strong, 2,000^ 



5>, J> 



^m 



Merchandize >9 John Anderson, 



$4,000 00 
3,00 00 



-——--------—— Jan. 25. 

Cash Dr. to Merchandize, 
Feb. 10. 



Samuel Strong Dr. to John Anderson, for said 
Anderson's services in store during the absence of 
Strong, 



— . Ap'l 12. 

John Anderson Dr. to Cash, 

• • ■ May 1. 



Profit and loss Dr. to Samuel Strong, 
for amount due him for 4 months services in the 
superintendance of the business of the firm of S. 
and J. 



7000 



oq 



3425 



00 



50 



41 



00 



39 



iVbtei— In the preceding Journal I have introduced 
double money columns^ but in this and the succeed- 
ing examples, you will notice that they are ^ngU. 
In the use of double money columns, in the left hand 
of which are placed all the Dr's, and in the right 
hand of which are placed all the Cr's, much advan- 
tage Will undoubtedly be realized; but in the variety 
of fijrms adopted t)y persons of different avocations 
and varied taste, having been shown what they are, 
'you are at liberty to choose for yourself. 



133 33 



LE6£R.-^No. 2. 



Dr. 



STOCK. 



€r. 



1827 
May 



May 



To Balance^ 



To S. Sirongi 
forkUshareo- 
riginalcap. Sf 

Bain thereon. 
^oJ.AJo.do. 



$ 



7291 



7291 



2145 
5145 

"f||7291 



67 
67 



83 
84 



67 



1 8271 

Jan. 

May 



n,. 1 1 



1 



May 



By Sundries, 
i^Profii tf lo88 



By Bakmcty 




% 



■ 



7000 
291 



7291 



7291 



7291 



00 
67 

67 
67 



67 



Dn 



Jfoft.'^Sto^k is a fictUivus account 



CASH. 



Cr. 



18^ 
Jan. 

99 


1 
25 

1 


To Stock, 
,, UtrcVdz 


1 


4000 
3425 


00 
00 


1827 
May 

May 

99 


12 
1 

1 


ByJAnderson 
„ Balance^ 


1 

"8 


9 

41 
7383 

7425 


39 
61 




7425 

7383 
7383 


00 

61 
61 


00 


1827 
May 


To Balance^ 


1 

Bv S. Siromg^ 
"V. And^90fi 

, , -.. - 


$ 


2229 
5154 


■ 

16 
45 




7383 


61 












1 




\ 





JVCbfe. — Gash is a tmI account, and in balancing the tAget^ must be balanced 
by htUffitte, 

J>r. MERCHANDIZE. Cr. 



1927 

Jan. 

May 


1 
1 


■ 

To Stock, 
Profit if loss, 

■ 


1 

1 


i 

3000 
425 

3425 


00 
00 

00 

• 


1827 
Jan. 


1 

1 


By Merchd'z 


"8 


3425 
3425 


00 
80 




» 


r '"'''"r 







•NVe«.— MerchanclizB is a real account, which, when the whole of the prapeft^y 
It Represents is sold, must be balanced tp or by prtfit ttnd lo98 only; but vben it is 
not all disposed of, the account must be balanced by halance for what remmku on 
hand, and then by or to frofit and logs for the diilerencp between tlft Dr. and Or. 
sidd)?. • 



» ' 



Br. 



LEGEB.— No. 2. 

SAMUEL STRONG. 



2 

Cr. 



i9ST 
Feb. 
May 


10 

1 


ToJ.Anderson 
♦» Cash 


1 

J 

1 


50 
2229 


16 


1827 
May 

4( 


Iv 


ByP.&LosB 


1 

[8 


135 
2145 


$3 
83 


' 


2279 


16 


2279 


16 








1 




i" 


. 





Note.— -Tbe above iz^ personal account) and so likeivise is the 
succeeding ime. 



Br. 




JOHN ANDERSON. 




Cr* 


1827 
Ap»J 
May 


12 
1 


To Cash, 
** Cash 


1 


41 
5154 

6195 


69 
45 

84 


1827 
Feb. 
May 


10 
1 


By S. Strong, 
'* Stocky 


1 


60 
5145 

5195 


84 
84 








' 







1 

1 



'I 1 

■I 

i 



Br. 




PROFIT & LOSS. 




CV. 


1327 

May 

<< 


1 


To S. Strong, 
" Stock, 


I 


133 
291 
425 


33 
67 

00 


1827 
May 


1 


Bn JUerch'fs. 


8^ 


425 


00 




425 


66 






1 




• 







NoTB.~Whenidl Other fictitious accounts (Stock and Balance 
accounts excej^ted) have been balanced by Profit ^ Loss, then Prcfit 
^ Lffifs ^bicbts also fictitiousy must be balanced by Sioek. 



3 
Br. 



LE6ER — No. 2. 

« 

BALANCE ACCOUNT. 



Cft 



1827 
Maj 


1 


To Cash, 
S. Strong, . 
J, Anderson, 


J 


7383 61 

60 00 
4139 

7475100 


1827 
Maj 

99 


1 
9> 


■ 

By S. Strong, 
„ Anderson 
„ Stock, 


1 


133 

50 
7291 

7476 


8a 

00 
00 









Note. It will be noticed that in Ledger No. 1. I have introduced 
but ten aceounts, including the balance \ two of which are Personaly 
fovLT.Realf and four Fictitious. In Ledger No. 2, I have introduced 
seyen accounts, including the Balance Account ^ two of which are 
Personal^ two Real^ and three Fictitious. My object is to be as con- 
cise' as possible, yrithout detracting from perspicuity. Believing 
that one example of a kind, is as good as more, I have endeavoured 
. to avoid that tedious repetition which not only serves to increase 
the size and price of a book, but what is worse, to fatigue the learn- 
er, producing in his mind a dtsrelish for a study which is sufficiently 
laborious at best 

I have been induced to present the Ledger examples which are 
contained in this work for the purpose of showing the metliod of 
opening and kalancing the Ledger, rather than of conducting it, for 
as I have once before remarked, the 2d Part of this treatise is de- 
signed for the use of that class of young men, who are supposed to be 
already sufficiently acquainted with business ; books and accoiiBts, 
both to understand and perform that part of Book-keeping *which re- 
lates to posting, or transfering from the Journal to the Ledger^ and it 
would be almost if not altogether useless for any one to attempt the 
study of the Double Entry system of keeping accounts who is 
not thus qualified, however tully it mi^ht be explmned ; in short it is 
a study no way adapted to the experience of children ; it requires 
the exercise of a more mature judgment, 

The Journal and Ledger which are contained on the succeeding, 
pages^ are taken from the preceding Waste Book No. 2. My ob- 
ject in doing this is to show the different methods^ under the saine cir- 
cumstances of opening and balancing a ledger kept by double entry 
where two or more men are concerned in business together. lu 
ledger No. 2, 1 have introduced a stock account in the same manner 
as f should have done, had it contained only the interest of an indi" 
vidual. That stock account contains the joint capital of Strong $f 
j4nders<m, which was as you may see, $7,000. 

In the succeeding leger I shall enter the amount of capital furnish- 
ed by S, Strong under the head **Saml. Strong — S^ock Acc't.^^ and 



, 81 

that farniahed by John Andersmi^ under the hetd of *^Jdin Atd»^ 
9011 — Stock Acc^vK Tou will please bear in mind that the following 
Journal No. 3, as irell as Ledger No* 3, which succeeds it, are 4uph» 
taies of the foregoinp; loumal and Leger No. 2^ and fluit the two 
sets are no waj difierent from each other, so far a^ it respects the 
maiier thejr contain, they being made to differ only in the matmer in 
which they are conducted^ 



1. 



•» 

A 



JOUftNAL.--*Ni>. 3. 



iJiicd^ January 1;1827- 



:. 1 w.a.-tarTxe.-. 



■ I ■ ! ■ ■ p 



a .. 



"'"f"*'* ^ ' . ' ^ Ty 



•J '■ — 



Cash Dr. to Samuel Strong, (stock account) for 
amount furnished by him as his share> Capital stock 
in Co. with J. Anderson, 



} 



m^m 



Sundries Dr. to John Andtrson^ (stock aoceunt) 
Cash, 2,000 00 

Merchandize, d»000 00 

for amount furnished by him as his share, capital > 
stock in CO. with Samuel Strong. ) 

Jan. 25. ^ 



21000 



4 Cash Dr. to Merchandize, 
Feb. la 



^ Samuel Strong P. acc't. Dr. to John Anderson, P. 
2acc't for said Anderson^s services in store during ? 



the absence of said Strong, 

A^I 12. 



2 Profit and Loss Dr. to Samuel Strong, P. acc't 
2 for amount due him for 4 months servieea in the 

superintendance of the business of the firm of Strong 

and Anderson. 



John Anderson P. ace t. Dr« to Cash, 

May 1. 



5000 



60 



3425 



00 



Nqts. See Waste book No. ^ from which the a- 
bove Journal entries are made. With very good 
reason much may be said of the importance of exer- 
cising great care in the management of accounts vnth 
a view to prevent error and confusion i but after all 
is said ana done, it remains an essential truth that 
frequeni settlemenifi contribute ereatly to the amicable 
Sind satisfactory luljustment ofthe demands which we 
may have upon others, as well as the claims they may 
have upon us. Experience will teach you that roost 
men, even of undoubted honesty, reluctantly nay for 
that which they have not some reeolkdUmetn^wing 
had. TherefiDre, if you wish to avoid contention, 
litigation, and loss, remember that you will in no wayj 
better sueeeed, than by frequent ^ettknMts, 



50 



41 



133 



00 
59 
39 



LEGER.— No. 3. 



lir. SAMU|:L STRONO.^ (Stock Acc't) Cr. 



ass: 



SE 



-^"t.'i • :3 c 



5= 



Ui7 

Ma; 



May 



To Balance, 



UiSSprivatea 



$^ 



S 



£145 



2145 



£145 



83 



83 



83 



i82rf 

Jan. 
May 



May 



By Cash. 
By P. ^ Low 



1 BjBai^nce^ 



8 

J 



2000 
145 



2145p3 
£145 83 



83 



Dr. JOHN ANDERSON.~.(Stocic acc't.) Cr. 



i8sr 

May 


1 
1 


To Balanee^ 




5145 

^145 
5145 


84 

84 
84 


1827 

Jao. 

May 

May 


1 
1 

T 


BySandries^ 
By Balance^ 


1 


500000 
145 84 

5145 84 


May 


io J A'8 P. a. 


5145 


84 



Dr. 



CASH. 



Cr. 



■ --aj r 



1827 
Ian. 



'» 

»> 



May 



25 



To S. Strong, 
,,Merch'ze. 






To Balance^ 



sea 



2000 
2000 
3425 



r4£5 



rs8s 



00 
00 
00 



00 



61 



^1 17385 161 



1827 

Apl 

May 



May 

91 



12 



By J. A. p a 
9 y Balance, 



^' i i 



1 



1 By 5. St. ^ a 
„| ,, J. A^8 do. 



$ 



$ 



4139 
738561 



7425 



OO 

16 
45 



7883 61 




Or. 



MERCHANDIZE. 



C^ 



Jan. 
May 



1 
1 



'■' M l .. Ill !A, 



To J. A. 
Profit 4r ios9, 



8 



3000 
425 

3425 



I 

00 
OO 

00 



1827 
Jan. 



i JB'i.. I .1. J g 



£5 



<*M 



By Cash 



■ II I II » III 1* 1 I >i 




ft LKOBB — No. S. 

Dr. SAMUEL STRONG.— Private AccH. Cr 



J8sr 

Feb. 
May 



10 
1 



To J. A. 

,y Cdshj 









1827 




1 


50 


00 


May 


fi 


"» 


2229 


16 


j> 


5> 


2279 


16 



ByP. &L. 



8 



133 
2145 



2279 



33 

83 

16 



Note. Always bear in mind, that persons concerned in business 
AS partners^ are to be considered just in the same manner (wb^i 
they receive any thing from, or deliver any thing to the joint fund of 
the companyO as if they were stranger?* 



Dr. JOHN ANDERSON.~Private Acc't. Cr. 



3: 



18271 
Ayi 



12 
1 



To Cash, 



$ 



41 
5154 



5195 



39 
45 

84 



1827 
Feb. 
May 



10 



By 8. Strong 

n^J.A. SA 



$ 



50 00 



5145 



5195 



84 
84 



Dr. 



May 

ft 

9% 
93 



99 



PROFIT AND LOSS. 



To S. S. p a 
& Aecmmt $ 
S. Account^ 



n«i 



8 



13333 



145 
145 



83 
84 



1827 
May 



425 



00 



By Mereh^ze. 




Cr 



■MM 



s 



42500 



425 



00 



Dr. 

Utij 



BALANCE. 



8 



Cr. 



1 

it 



To Gash, 

" S.S'g.'sp^a, 

'* J,AVsp.a. 




5000 
4139 



8 74?5 00 



1827 

Mayi 



4ft 



1 



ByS. 8.'8p.a. 
" J. A. '8 dd; 

*' J. Anderson's 
stock account, 
" S. Strong's 
stock account. 



193 3S 

5000 

- . 

1514584 



S 



2145 



83 



747500 



jy^OTfi. — ^In balancing the preceding Legers, Nos. 2 and S, I have 
made tiie necessary Balancing entries in the Le^er itself without 
making use of the Waste-book or Journal as in ordinary transactions 
of buying and selling. Nearly all of the Entries dated May Istand 
which are in Italics are of the description aboye alluded to; in real bu- 
siness however, the payment of cash to Samuel Strong and John 
Anderson,May lst> to the one ^2,229 16, the other £5,154 45 would 
be more in conformity to general practice if first entered in the waste* 
book, then transferred to the Journal and from thence to the Leger. 
It is very important in transacting business of any kind that some 
general rule should be strictly adhered to. ^ A foor system scmpu^ 
lously obsenred in the management of business is even preferable to 
a good one alternately pursued and neglected. 



NEATNESS IS COMMENDABLE. 



Having a little spare room on this page, I am disposed to remind 
those who may wish to conform to wholesome regulations in the man- 
agement of their accounts, that the very common practice of deposit- 
ing all sorts of papers in a Leger, Journal or Blotter, is equalled on- 
ly in its disagreeable appearance by the expedient some people re- 
sort to in stopping up their broken windows with old hats, rags, &c. 
by way of keeping out the cold. Your Leger is no place for letters, 
invoices, notes, bills, receipts, &c. huddl^ in together with a mul- 
titude of other loose scraps. For convenience sake, keep each de- 
nomination of papers where they belong and not cram your Leger 
with them as though is was the only fit receptacle for all sorts of trash 
which may come in the way. But if you think so much precision 
and so much method unnecessary, then choose ydur own course un- 
til by costly experience you shall have discovered your error. 



FOBM OF AN ACCOUNT OF 8AL6». 

I 

Sale$ miadt hy Preniice S. SU0ddardfor accmtni of Sylwaws Holmes. 



Date. 



1827 
Jaa'y. lQl4Months 



28 



Fto&y. £3 Months 



»» 



MarcblS 



Aiig*t33 



JennB. | 



Dfitecription of Articles. 



t|Dol8|C8 



Caeh, 



6 Months 



Cath» 



»-■ i» *mt I mm I *■! * 






Box 433, 25 ps. CAllico, 805 yds. at 22 cts. 

Bale 397, 30 " Shirting, 900 " 14 »• 

14 " Giagbui,411 V 16 << 65 76 
26 " SatUqett,520 " iS ♦• 390 00 

5 bales cotton yarn No. 17 to 21» each eon. > ooe nn 
160 lbs. is 750 lbs. at dO cts. J 83W oo 

Discount off, 1 percent. 2 25 

Bale candlewick, No. 56, 175 lbs. at 31 cts. 

Cartage and postage, 3 78 

Commission on amoimt sales, 5 per cent. 5179 




Nett proceeds, $^ 9d0|29 
Dtto by average. May 30th, 1S27, 
Errors excepted, P. S. Stoddard. 



\ 



The method of ascertaining the average time oq which the pay- 
mtnUd several sums of different dates becomes due,is as follows,viz: 
Taking the above account for an example; I first put doivn the date 
of the sum that becomes due first, (as seen below) placing opposite 
to it tde ammmt. Having done this I then proceed to put down all 
the other dates and sums in order under the first. It will be obser- 
ved that for $177 10, we put down only $177>aBd for £455 76 we put 
down 1^456 00, it being too troublesome to calculate the parts of 
Dollars, and the omission makes no essential difference in the tesnit. 

SXAMPLE. 

Bolls. Davs. Product. 
126 

177X105 18585 

456X100 . 45600 

228X228 50844 

54X205 11070 



18^7 
Jan. 28 
May 13 

Sept. 1 6 
Aug. 23 



1036 -.0126099(12 ^VV« 

The result of the calculation seems to be nearly 122 days,or 4 
months and 2 days, calculating 30 days to the month, which we will 
call an average of 4 months and 2 days which is to be added to the 
28th Jan. the result will then be 30th May. In the above account 



IfOJOi OP AN ACCOUNT CURBSNt. 



Dr. Syhonus Holmes inaccmmt cmtnt with Prentice S. Stoidafi» Cn' 



1887 
Jan. 1 



>t- 



Mar 14 

25 
Ja'el8 



To caah in advance, 
'<Intonda8mo&2d*8 

(up 4o 3d Sept) 
« Acpted dft dated 10th 

inst at $0 days 
" Int on do 3 mo 21 d*9 
'* Cash p'd dft at sidit 
" Int on do 5 mo 8 d'a 
'* Acpted dft dated 5th 

ia&t at 4 months 
** Balance to new acct 



Sept. 3, 1827. 



200)00 
9 



300 
6 

100 
3 

137 
241 



998 



41 

00 
46 
50 

08 

S3 
67 

95 



1827 
Sept 3 



it 
9i 



By amount tales pr statH 

herewith rendered 
'* Int on do 3 mo 3 d*8 
^* Do on $137 83, Imo 
5d'8fordftacpdl8di 
June at 4 mnot y't due 




By Balance ofoldaoc't 9 
EiTors excepted* P. 8. S 



980 
17 



998 



241 



ted 
72 



94 



99 
67 



^I«S ^e «inottUt that first becomes due is 8126i sold forco^A 28 th 
Jan. iPrdceeding in our work we find (hat 9^177 10 (which we call 
^V77t only, it being Jiearer diat namber Dollars than it is to $17%) 
sold 10th Jan. on 4^ months Cr. becomes dne (adding 3 days gtace> 
13th May and the difference between 28th Jan. and 13th May is 105 
days. The neit snm $455 76 which we call $456 sold 5th Feb. 
on S months Cr. becomes due (adding 3 days grace) 8th Maytand the 
difference between 28th Jan. and 8th May is 100 days. The next 
sum, $222 75, which we call $22^, w^sold 13th March on 6 months 
Cr. and becomes doe (adding 3 days grace) 10th Sept and the dif- 
ference between 28th Jan. and 16th Sept is 228 diyrs. The next 
sum $54 25 which we call $54, was sold 23d August for cash (on 
which there is no grace) and the difference between 28th Jan. and 
23d August is 205 days. 

Having ascertained the number of days^difference between the sum 
soonett due, and that of the others due at auis^^en^ periods, we in 
the next place multiply each sum by the number of days opposite to 
it, as shown in the example where we see 177 multiplied by 105; the 
product is 13585 f then 456 multiplied by 100 is 45600 ; and f 223 
multiplied by 228 is 50844, then $54 multiplied by 205 is 11070. 
Having done so far, we foot the Column of dollars, uid find the sum 
to be $1036. We then fpot the product of the dollars multiplied by 
the days which shows 126099 ; this last sum we divide by 1036 as 
shown in the example, the quotient is 121 j^^, nearly 122 days or 
4 months and 2 days; which being added to Jan. 2atfa, shows the 
average time on which the whole becomes due, to be May SOth as 
specified at the foot of the account of sales. 



I 



Aceau^ S^ki modebjf It. FiHrd^for occotM pndriaktf W. M. i^oigloiri. 



1827 ITerinsI 



M it 

Feb. 11 
M'cb 2^ 

A'^L 18 



1837 

Mftjl 



dmo 
ft 

4lQ0 

6 mo 
Cuh) 



99 



*^m 



■ ■ I 

Description of Articles. 



4Cheststeft, 319)b8at $1, gS19 00 
% Hhds Sugar, U25lb8 $10, lig 50 

1 do MoIasseSi I lOgals. $Octs 55 00 
d Kegs tobacco, d€(Kb8. 15 cts 54 00 
20Bbl8.Pork, $12, ^40 00 

4 Kegs nasins, 400lbs sett IScts 48 00 

6 Bales c^ttoo, 2100 do l^cts £73 00 
8 Tiercel rice, 2300 do 4cts 92 OO 



||Dois|c »s 



Charges. 

Cartage, postage, cof^rage, &Cf 3 98 
Com. on^am^st sales^ (6 per ct ) 59 68 

Nett proceeds, $ 
Due bjr avera»^, May 17th, 1827. 

Errors excepted. 



10900 



5288 



365 




Rochester, May 1, 1827, 



H. FORD. 



Note. Seethe account current on the opposite page, embraciug 
the aboye account of sales. 



1 
•1 



i>r. 



\V, M, Gayhrd in account current ttith H, Ford. 



Cr^ 



1837 
Jan. 1 



Feb. 17 

M4r20 



To Cash in advance, 
Int on do 5 mo at 7 pr ct 
Ac'pted drall dated 15th 

inst at 4 months 
Cash paid draft in favor 

T. Smith, 
Inst on do 1 ma 11 diays 

at 7 pr ct ^ 

Ap'l leJAcptd dft dated 5th inst 

at 10 days sight 
Int on do 1 1 d's at 7 pr ct 
Int on $1129 ^^ being 

nett proceeds of < sales 
pr stat't herewith rend 
doe by average May 
17th; unexpired time 
is 16 days 
Balance carM to new act 



May 1 



175 
o 

125 

75 

200 



00 
10 

00 

00 

60 

00 
43t| 



3 
546 



1130 



47 
301 



1S27 
May 1 



I 



By nett proceeds sales 
per statem't herewith 
rend'd due by average 
May 17th, 1927. 

Inton$125dfldat'dFeb 
15, not due till June 
15, the unexpired time 
■48' 1 mo 14 days 




By Balance broH down 
Errors excepted 

H. FOftD. 
Rochester,May 1,1827. 



1129 



84 



06 



1130 
"646 



90 
30 



1 

■. 1 



M 



"f 



' 



EXAMPLE 1. 



Form of a Trial Balance. 





Titles of the accounts. 


Dolls, cs Dolls, cs 




Stock, 






8000 






Marcus Hitchcocl^ 


12jf0 


73 


734 


18 




Charles P. Rirkland, 


128 


92 


25366 




John H. Ostrom, 


83 


41 


34 


67 




Ely & Tucker, 


16 


13 


162 


45 




Seth Saxton, 






421 


14 




Alexander Seymour, 


29S 


15 








Bills receivable, 


100 


52 


25 






Bill« Payable, 


400 




900 






Profit & Loss, 


126 


18 


878 


71 




Cash account, 


546S 


51 i 






Merchandize Account, 

$ 

■ 

' ' ' yr — 


5018 


28 
83 


1461 


12 




12870 


12870 


83 



NoTB. — The above |s one, among other forms usually employed 
for the purpose of exhibitiog at one vteiy all the unsettled accounts 
which tKe Leger contains. It is taken for granted that you under- 
stand that when your books are kept by double entry, the aggregate 
amount of the Dr. side of the Leger, should be precisely the same as 
the aggregate amount of the Cr. side; and the object of a statement 
made in form similar to the above (which is called a l»ai Balance) 
is to ascertain whether that is the fact or not. If - not, your books 
have not been posted or footed right, - in which cas^ it is ne<* 
cessary that you shouM search for the error^ which ha9 caused the 
difference. 

A trial balance should be taken as often at lea«t as once in 3 monihs. 

It will be understood that a statement like the above is not taken 
with a view to know whether you have gained or lost any thing in 
conducting business, but solely to discover whether your accounts 
have been cmrectly posted into the Leger. 



i 



EXAMPLE 2. 



Form of a Balance or Proof sheet when the object is^o ascertain wheth* 
er you have gained or lost in conductii^ btisiness. 





1 Titles of the accounts. 


Dolls 


cs Dolls. 


cs 




Stock Account, 






^000 


, 


» 


Marcus Hitchcock, 


516|65 


- 






Charles P. Kirkland, 






124 


64 




John H. Ostrom, 


49 


74 








Ely & Tucker, 






46 


32 




Seth Saxton, 






421 


14 




Alexander Seymour, 
Bills Receivable, 


293 


15 








75 


52 








• Bills Payable, 






500 






Merchandize, (per inventory) 


3652 


35 








Cash, 


5453 


61 








Profit & Loss, (nett gain) 

$ 




82 


94d 


72 




10040 


10040 S2 



Note.— The above statement shows the Balance only of accounts 
due from others to ynu, aod from you to others together with the 
present vahte of the various kinds of property of whicli you may be in 
possession as owner, ' Whenever we wkh to know the amount of our 
nett capital, it is necessary that we should make out a statement of 
all the debts due to us, together with alt the property of which wc%re 
in possession as they sire exhibited in the above left hand columns. 
Then place all the balances which are due ffoni us to others in the 
right hand columns (as above|) the difierence between the aggregate 
amount of these columns is the result of the investigation* If the 
left hand columns contain more than the right hand, the nett amount 
of your capital is the diifereuce. But if the right hand columns con- 
tain more than the left, the difference is your misfortune and sftows 
you to be so much worse than nothing. -The difference between your 
present nett capital and what it was at any fremous period is the loss 
or gain during the interval. In the above example it appears that 
the totalamount of debts due me, together with the amout of cash 
& merchandize on hand is $10, 040 82. Theamountofdebts due from 
me to others together with the $8,000 capital stock commenced with, 
(a^nd which is placed in the rijf^t hand column) is $9,092 10. The 
difference betiveen j^lO,040 82 and $9,092 10 is $948 72 which i^ 
the nett %d\n subsequent to the date of my last balance sheet. 



^ % *" 



•VI*. ^ 



ON MANUFACTURING AND BANKING INSTITUTIONS 



Q. How are Banking and Manufacturing companies formed ? 

j3. Generally some enterprising men who wish to invest their 
money in bank or other stock, apply to the Legislature- of the state 
in which they live, from whom they obtain a charter, granting cer- 
tain privileges and prescribing certain rules by which the company 
about to be formed shall be govc^rned $ this done^they procure books 
which are opened on certain days agreeably to public notice pre- 
viously given ; and in these, any person who is desirous to become 
a Stockholder^ subscribes for as many shares of the capital stock as he 
wishes to possess. Each subscriber receives a certificate confirm- 
ing his right and title to the number of shares for which he sub- 
scribes. The form of such certificate is similar to the following, and 
is called Scrip. 

UTICJi COTTON MANUFACTURING COMPANY, 
No. 417. 

Montgomery Hunt is entitled to twenl|r five shares in the capi- 
ta/ sfocA; of the Utica Cotton Manufacturing Company, /raiw/er-a^/c 
at the office of the Secretary, by the Iiolder. 

T. R. G^ President. 
A. B. Secretary 

$. What is meant by the term Ct^ital Stock ? 

A. By the phrase Capital Stock, when speaking of public char- 
tered or incorporated investments, we mean the whole amount of 
money and property which all the stock holders are pledged, sooner 
or later, to pay into the general treasury or fund. 

Q, What do we understand by the term Stock Holder 1 

A, Any person who has a right, an interest, or share in any man- 
ufacturing, banking, or any other incorporated public institutiGFn> is a 
stock holder. 

Q. What are we to understand by the phrase incorporated body^ 
or institution^ and what is the difference between an incorporated in- 
stitution, and one that is not incorporated ? 

A, By the tcrni incorporated body or institution, we understand 
in general that an association of men have obtained from the Legis- 
lature of the State, certain privileges whereby they can do business 
without hazarding any part of the property of any of the individu* 
als, other than that which equals tlie amount of the number pf shares 



/ 
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for which he may have subseribed. For example,' we observe by the 
certificate of stock above written, that Montgomery Hunt is the bol- 
der af twenty -fiv9 shareaof stock in th^ Utica Cotton Manufacturing 
Company, which at £200 each share is g5000. In this case(whv:h may 
serve to illustrate all others of a similar kind>} Montgomery Hunt is 
liable to be called upon from time to time* to pay instalments until 
he shall have paid the full amount of $5000 But however many 
debts the company may contract, or however unsuccessful, arid how- 
ever great their losses may be, neither is said Hunt, or any of the 
other stockholders, bound to pay any thing more than that share of 
the capital stock for which they have subscribed. Not so with an 
unincorporated association of men, who form a joint fund for the pur- 
pose of conducting business; for not only that particular part of each 
individuals property which forms a part of the joint fund or capital 
stoch of the company in which he is concerned, is bolden to pay all 
the debts, and make good all the losses of the company, but all the 
remaining part of his property is also holden to pay such debts, and 
to make good all losses which may have been sustained by the c<An- 
pany. 

Q. What are we to understand by the term instalment ? 

A: Stockholders are hot often called upon to pay the full amount 
of the share or shares of stocky for which they have subscribed, at 
the commencument of operations, but in generaHihey are required to 
pay only in smalk sums from time to time as the extent of the busi- 
ness and the state of the concerns of the compasy require. These 
severlil payments are called Instalments, 

Q. What do we understand by the phrase ^Hransferring stock^^l 

yl. Transferring stock is nothing more or less than selling it as 
we would sell a note, a yoke of oxen, or a horse. 

Q, But is it not neceasary that the Secret ajy or Clerk of the 
the company should know when we sell our stock, as well as to whom 
we sell it ? 

A. It certainly is necessary for the security of the purchaser, that 
the person who sells., should make a written acknowledgement of the 
sale or transfer, in the books of the company i otherwise the person 
who purchases, will not be entitled to the dividend which might be 
declared and made upon the s'tdck; at least it qiiight b« with difficul- 
ty that he could obtain it ; for the dividend or profits are declared in 
faiDur of those persons wliose names appear on the books of the 
company as the holders of the stock, and it is for this reason that 
the companies' Secretary or Clerk should knovy when^ by whom, and 
to whom, the stock is transferred, or sold. 

Q. How are we to be understood when we speak of bank stock, 
factory stock, turnpike stock, canal stock, or any other stock, as be- 
ing at par, below par, or above par } 

A, Stock is said to be at par when it sells for an amount equal to 
the installments whrch have been paid on each share. • When it sells 
for less than that amount, it is said to be below par ; when it sells 
for TOora than that amount, it is said to be above par. 
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Q. What are the causes that operate to make stock sometimes 
m<ire and sometimes less than par. 

A, The value of stock is in proportion (at least in some degree) to 
the success with which the capital of a company has been employed ; 
its value is also essentially effected by the prospect^ either of favour- 
able or unfavourable circumstances in future. In a country where 
the legal interest of money is 7 per cent, that stock which produces 
25 per cent profit on the actual amount of instalments paid in, with 
a prospect of doing as well in future, will evidently be valued above 
par ; on the contrary, if it produce only S or 4 per cent per annum, 
without any prospect of improvement^it will be valued belompar. 

Note. — The term Stock appears to be somewhat convertible in 
its use. As a title in our Journal or Leger, it signifies the person 
whose interest is contained in the same, as we have before remarked. 
When used in speaking of the goods we have on hand, it signifies 
those ffoods in total. When used in speaking of the interest which 
we hold in public institutions, it signifies those investments. 



ERRATA. 

Part , First. 

' In the account with David Prentice, the months, March 8f April 
are transposed. ' March should have been placed before April. 

in the Mechanic's Journal, T. M. Shapley is charo;ed with 4lbs 
loaf.sugar, at 18| cents ; should be 18} cents. 

pn Bie Cr. side of the Leger accouat with Asahel Seward, the 
date of the balancing entry should be June lOth, instead of April 10th. 

The 6a2aRctn^ entry on the Dr. side of the Leger account with 
E. S. Cozier, should be JunelOth, instead of Jan* 10th. 

Part Second. 

In Journal No. 2, Merchandize is made Dr. to Stock, $300 ; should 
be ^3000 ; the same entry in the Leger, however, is correct. 

In a few copies, in Journal No. 2, Profit & Loss is made Dr. to 
Samuel Strong for superintending the business of the firm of S» & J, 
should be S. & A. 
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A WORD OF ADVICE. 



I'his little book is designed for the use and instruction of young 
persons whose prosperity and happiness depend much upon the im- 
provement they make of the various opportunities afforded them for 
gaining that information which will qualify them for Ae transaction of 
business, the discharge of the moral obligations of life,and which will fit 
them to sustain the social relations in that sphere in which they may 
be providentially called to move. Happiness is the Hltimate end of all 
our pursuits, and although we dfb not always attain it by honest and 
virtuous means, we may be certain never to succeed in the way of 
frauds treachery and deceit. It is the decree and the blessing of heav- 
en that we shall be furnished with food and raiment by industry » 
Employment is the guarantee of healthy misfortune's relief the pro- 
tection of youth and the support of old age. Idleness is the par- 
ent of vice, the companion of rags and the fatal precursor of a disgrace- 
ful end. Youth is the tiiae to prepare for the pursuit of some useful 
avocation. Habits contracted in early days generally form the most 
conspicuous traits of that character which we sustain through life and 
whicLwill secure tons the friendship, esteem and confidence of our 
fellow men, the pleasure of an approving conscience and the blessing 
of heaven on the one hand; or which will expose us to merited neglect 
from all who know us on the other. Be advised then as you value health, 
peace and reputation, to treasure up in your mind that policy as a 
roost sacred rule of conduct^ which dictates Temperance, Industkt, 
Truth, Fidslitt, Punctualitt. These are the grand cardinal vir- 
tues without which professed religion itself is a delusion; and with* 
out which all hopes of happiness are false* 
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QUESTIONS FOR THE CURIOUS 



\ 



PROBLEM 1. 

I have joined together a piece of Lead and a piece of Wood of per- 
fect Cj'lindrical form, each piece being 5 feet long and 2 feet in di- 
ameter, making in the aggregate a column 10 feet long and 2 feet in 
diameter, each end being made to form a perfect right angle with its 
length. The question is, which of these ends being placed uppermost 
with the other end placed on a perfectly smooth and horizontal plat- 
form would require the greatest power put in operation at the top of 
tVe column in a horizontal direction to move it fronn its perpendicu- 
lar position. Thi!^ question admits of three answers^only <me of which 
can be right. Hasty decisions cost more in the mending than in the maUng^ 



PROBLEM 2. 



Ml* 



A certain Man wishing to ascend a Tree for some purpose best 
known to hinaself. took a ladder and nailed one side of it to the bodv 
of the tree so high up that the lower end of the ladder did not touch 
the ground. Every thing being in readiness he commenced the as-, 
cent and not being careful to keep near to that side tf the ladder 
which was nailed to the tree, but on the contrary, stepping on the ex- 
treme outer end of the rounds; suddenly the ladder failed; every 
round of which from top to bottom was broken. I 'desire to know 
on which side of the ladder the rounds thereof were broken; whether 
on that side which was nailed to the tree or on that side which was 
supported by nothing. Confidence is frequently the companion of errors 

PROBLEM 3. 

I saw a hogshead of sugar suspended by a rope, both en(\s of which 
were fastened to a beain at a distance equal to the diameter of the 
hogshead, and agreeably to what I had good reason to expect, the 
rdpe gave way, and down came the hogshead. Recollecting that 
above the hogshead, the rope was equivalent to being double^ where- 
as under the hogshead (at least at one point) the rope was single^ will 
you please to tell me where it parted, (for it was of perfect even 
strength) whether ahove the hogshead, or on its side^ or wnder it where 
it was single ; or would it be just as likely to break in^ne place as in 
another. Truth is retiring^ and seldom if ever crowds itself tnto compa^ 
Jiy^it must be diligently sought for ^ or it will not be found. ^ 
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